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PURCHASE OF COMPUTER STATIONERY  
    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Last Day, Date & Time for Collection of SBD:    Wednesday, 11-04-2018 till 02:00 P.M  

 

 

Tender Submission Day, Date & Time:            Wednesday, 11-04-2018 till 02:00 P.M 

 
Tender Opening Day, Date & Time:            Wednesday, 11-04-2018 till 03:00 P.M 

 
Cost of Documents:               Rs. 2,000/- (Rupees: Two Thousand Only) 

 

 

 

 

 

 
 

 

Address: Room No. 345, 2nd Floor, Tughlaq House, Excise, Taxation and Narcotics Control Department, 

Government of Sindh, Sindh Secretariat, Building No. 2,Kamal Atta-Turk Road, Karachi. 

Phone No: (021) 99211433. 
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RECEIPT 

Issued to M/S.           

 

Rs. 2,000/- (Rupees: Two Thousand Only) (Non-Refundable Non-Transferable) 
 

Pay Order / Demand Draft No:     Date:  _________________, 

 

Drawn from           ,  

 

Branch           ,  

 

 

 

 

 

 

 

SECTION OFFICER (Admin-II/DDO) 

Excise, Taxation & Narcotics Control 

Department 

Government of Sindh 
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                 GOVERNMENT OF SINDH  

   EXCISE, TAXATION AND NARCOTICS  

      CONTROL DEPARTMENT 

 

NOTICE INVITING TENDER (N.I.T) 
 

Excise, Taxation and Narcotics Control Department invites sealed bids from 

interested Vendors / Suppliers / Contractors for PURCHASE OF COMPUTER 

STATIONERY as per eligibility criteria specified in the Standard Bidding Document (SBD) 

under Rule 46 (2) Sindh Public Procurement Rules, 2010 (amended 2017). 

 

The complete Details of items with specification and all other requirements 

including brands and model have been given in the Standard Bidding Document (SBD), 

Excise, Taxation and Narcotics Control Department would adopt “Single Stage – Two 

Envelope” Bidding Procedure for qualification/evaluation of Bid(s). The Bidder(s) shall 

submit a single package containing Two (02) Separate Sealed Envelopes. One Envelope 

shall contain the TECHNICAL PROPOSAL and the other envelope shall contain the 

FINANCIAL PROPOSAL, both indicating the Tender Enquiry No: SO/DDO/E&T/CASH/ 

C.STATIONARY/2017-18. The Envelopes shall be clearly marked as “TECHNICAL 

PROPOSAL” and “FINANCIAL PROPOSAL".  

 

Technical Proposal(s) includes Eligibility Criteria:- 

 

1. Name, Address. Telephone number, fax number and e-mail address of firm / 

company.  

2. Valid NTN Registration Certificate from FBR. (Details mentioned in SBD).  

3. Valid GST Registration Certificate from FBR. (Details mentioned in SBD). 

4. Valid SST Registration Certificate from SRB. (Where necessary). 

5. Relevant experience of last (3) Three years.  

6. Undertaking on affidavit, that firm is not involved in any litigation & has not 

abandoned any work in any department.  

7. Company profile may include: (i). Audit copy (last 3 years) certified by Government 

Financial Institutional acknowledged Chartered Accountant (ii). Bank statement of 

last 3 years & documentary proof about the firm's strength & filed experience (iii) 

Income Tax return of last 3 Years. (iv) GST Return of last 3 Years (v) List of 

Technical and skilled staff along with CV`s (All details mentioned in SBD). 

 

and other valid Documentary Evidence as prescribed in the Standard Bidding 

Document (SBD) which could be purchased by any interested Vendors /Suppliers 

/Contractors at the address given below from the date of publishing this NIT till 11-04-2018 

along with a non-refundable fee of Rs. 2,000/- (Two Thousand Only) in shape of Pay 

Order in favor of DDO, Excise, Taxation and Narcotics Control Department, Karachi at 

the address given below latest by 11-04-2018 at 02:00 PM. The Technical Proposal(s) will 

be opened on the same day at 03:00 PM in office of Additional Secretary (ADMN), Excise, 

Taxatio and Narcotics Control Department, Karachi, while the Financial Proposal(s) shall 

contain the Bid Security & cost offered by the Bidder(s) on their letterhead(s) as per 

prescribed manner given in the Standard Bidding Document (SBD). 
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Interested eligible bidders may obtained further information on the bid and 

inspect the Standard Bidding Document (SBD) at the office of Cashier/Account Branch, 

Room No. 345, Second Floor, Tughlaq House, Excise, Taxation and Narcotics Control 

Department, Government of Sindh, Sindh Secretariat Building No. 02, Kamal Atta-Turk 

Road, Karachi during the office hours from 09:00 am to 05:00 pm excluding public holiday 

or as announced by Government. 

 

All applicants firm(s) shall be required to deposit a Bid's Earnest Money in 

shape of pay order equivalent to 3% of total value of the Bid, in favor of the DDO, Excise, 

Taxation and Narcotics Control Department, Government of Sindh along with their sealed 

Financial Proposal(s).  

 

Excise, Taxation and Narcotics Control Department, Government of Sindh 

reserves the right in accordance of Sindh Public Procurement Authority Rule-25 to cancel 

the bidding process at any time prior to the acceptance of bid(s) or proposal (s). Under 

following conditions bid will be rejected: - 

 

1. Conditional and telegraphic bids/tenders. 

2. Bids not accompanied by bid security of required amount and form. 

3. Bids received after specified date and time. 

4. Black listed firms. 

 

Bids shall remain valid till 90 days of submission. Excise, Taxation and 

Narcotics Control Department will not be responsible for any cost or expense incurred by 

bidding firms. 

 

 

 

 

 

 

        (SECTION OFFICER ADMN-II/DDO) 

EXCISE, TAXATION AND NARCOTICS  

    CONTROL DEPARTMENT 
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IMPORTANT NOTE: 

 
Bidder(s) must ensure that they submit all the required documents indicated in the Standard 

Bidding Document (SBD) without fail. Bids received without, Undertakings, valid 

documentary evidence, supporting documents and the manner for the various requirements 

mentioned in the Standard Bidding Document (SBD) are liable to be rejected at the initial 

stage itself. The Data Sheets, valid documentary evidences for the critical components as 

detailed hereinafter should be submitted by the Bidder(s) for scrutiny. It is intimated that no 

objection shall be entertained regarding the terms and conditions of the Standard Bidding 

Document (SBD) at the later stages during Tender process. The Bidder(s) shall quote their 

prices inclusive of all applicable duties and taxes /Transportation etc. and all other expenses 

on free delivery to consignee’s end at the Excise, Taxation and Narcotics Control Department 

Office. 
 

All documents should be submitted duly paginated/flagged and the detailed of the documents 

should also be mentioned in front of the Index.  

 

APPLICABILITY OF SINDH PUBLIC PROCUREMENT RULES-2010 

(AMENDED-2017): 
 

This Bidding Process will be governed under Sindh Public Procurement Rules-2010, as 

amended from time to time. 

 

OVER-VIEW: 

The Government of Sindh, Excise, Taxation and Narcotics Control Department is situated in 

the premises of Sindh Secretariat located in Building No.02 at Kamal-Atta-turk Road 

Karachi, wherein various offices are working which dealt with the Administration of Public 

Revenue, The Excise & Taxation Department is the main revenue collecting agency of the 

Government of Sindh which plays a paramount role in resource mobilization. The 

Department has been entrusted with two functions i.e. Online Tax collection and Narcotics 

suppression. It has the exclusive authority of issuance & administering the intoxicating liquor 

and other intoxicating licenses. In the province of Sindh following Taxes are being levied and 

collected through Excise and Taxation Department and the taxpayers in these categories are 

more than 5 million.  

i)  Property Tax.  

 

ii)  Professional Tax.  

 

iii)  Infra-Cess Tax.  

 

iv)  Motor Registration Fee and Motor Vehicle Tax.  

 

v)  Excise Duty.  

 

vi)  Cotton Fee.  

 

vii)  Entertainment Duty.  
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     GOVERNMENT OF SINDH 

   EXCISE, TAXATION AND NARCOTICS 

    CONTROL DEPARTMENT 

                                 

 

1. INVITATION TO BID 
 

1.1  SPPRA Rules to be followed: 

 

 Sindh Public Procurement Rules-2010 (Amended-2017) will be strictly followed. 

These may be obtained from SPPRA’s website: 

 

http://www.pprasindh.gov.pk/spprarules2010.php 

 

 In this document, unless otherwise mentioned to the contrary, “Rule” means a Rule 

under the Sindh Public Procurement Rules-2010 (Amended-2017). 

 

1.2 Mode of Advertisement (s): 
 

 As per Rule-18, substituted vide SGA&CD Notification No. SORI (SGA&CD) 2-

30/2010, dated 08th October, 2013, this Tender is being placed online at SPPRA’s website, as 

well as being advertised in Three (03) Leading News Papers.  

 

 As per Rule-17, sub-rule (4), this Tender has also been placed online at the website of 

Excise, Taxation and Narcotics Control Department. The Standard Bidding Document (SBD) 

carrying all details can also be seen from Excise, Taxation and Narcotics Control Department 

website http://www.excise.gos.pk/ and from SPPRA’s website http://www.pprasindh.gov.pk/ 
 

1.3 Types of Open Competitive Bidding: 
  

 Following Procedure will be followed by Excise, Taxation and Narcotics Control 

Department for open competitive bidding. As per Rule 46 (02), Single Stage-Two Envelope 

Procedure would be followed. This is as follows: 

1.3.1 The Bid(s) will be comprise a single package containing two separate envelopes. Each 

envelope will contain separately the Financial Proposal and the Technical Proposal. 

1.3.2 The envelopes shall be marked as “FINANCIAL PROPOSAL” and “TECHNICAL 

PROPOSAL” in bold and legible letters to avoid confusion. 

1.3.3 Initially, only the envelope marked “TECHNICAL PROPOSAL” will be opened. 

1.3.4 Envelope marked as “FINANCIAL PROPOSAL” will be retained in the custody of 

the procuring agency without being opened. 

1.3.5 Procuring agency will evaluate the Technical Proposal in a manner prescribed in 

advance, without reference to the price and reject any proposal which does not 

conform to the specified requirements. 

1.3.6 No amendments in the Technical Proposal(s) will be permitted during technical 

evaluation. 

1.3.7 Financial proposal(s) of technically qualified bids will be opened publicly at a time, 

date and venue announced and communicated to the bidder(s) in advance. 

1.3.8 Financial proposal(s) of bid(s) found technically non-responsive will be returned un-

opened to the respective bidder(s). 

1.3.9 Bid(s) found to be the lowest evaluated or best evaluated bid(s) would be accepted. 

  

http://www.pprasindh.gov.pk/spprarules2010.php
http://www.excise.gos.pk/
http://www.pprasindh.gov.pk/
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 In accordance with these rules, interested companies (hereinafter referred to as 

“Bidder(s)” applying for bids should submit two separate Envelopes for Financial Proposal 

and Technical Proposal. 

 

  

2. INSTRUCTION TO BIDDERS: 
 

2.1 The Excise, Taxation and Narcotics Control Department, Government of Sindh 

inviting bids for PURCHASE OF COMPUTER STATIONERY bearing Tender 

Enquiry No. SO/DDO/E&T/CASH/ C.STATIONARY/2017-18 for its Secretariat 

and all the Directorates in Sindh. 

 

2.2 All Bids must be accompanied by an Earnest Money in shape of pay order equal to 

03% of quoted price in favor of “DDO, Excise, Taxation and Narcotics Control 

Department, Government of Sindh”. The bids along with an Earnest Money, Tender 

Forms, Affidavits and all required Documents as mentioned in Standard Bidding 

Document (SBD) must be delivered at Room No. 345, Second Floor, Tughlaq House, 

Excise, Taxation and Narcotics Control Department, Government of Sindh, Building 

No. 02, Sindh Secretariat, Kamal Atta-Turk Road, Karachi on or before 02:00 PM by 

Wednesday, 11/04/2018. The Technical Bids will be publicly opened in the office of 

Additional Secretary (Admin) at Room No. 338-A, 02nd Floor, Excise, Taxation and 

Narcotics Control Department Government of Sindh, Karachi, at 03:00 PM on the 

same day. 
 

2.3 Queries of the Bidder(s) (if any) for seeking clarifications regarding the specifications 

of the item(s)/store(s) must be received in writing to the Primary Contract no later 

than Five (05) Calendar days prior to the deadline for the submission of Bids. Any 

Query received after Five (05) Calendar days would not entertained. All queries shall 

be responded to within due time.  
 

2.4 The bidder(s) must submit bid(s) on the basis of complete fulfillment of requirements. 

Failure to meet this condition will cause disqualification of the bidder (s). The 

bidder(s) shall submit bid(s) which comply with the Standard Bidding Document 

(SBD). Alternative bid(s) will not be considered. The attention of bidder(s) is drawn 

to the provisions of clause on “Determination of Responsiveness of Bid” regarding 

the rejection of bid(s), which are not substantially responsive to the requirement of the 

Standard Bidding Document (SBD). 
 

2.5 Conditional Tender(s) against the Government Rules/Policy will be not considered 

/entertained/accepted. 
 

2.6 The Primary Contact & Secondary Contact for all correspondence in relation to this 

bid is as follows:   
 
 

 

 PRIMARY CONTACT: 
 

 Dr. Mustafa Suhag 

 Additional Secretary (Admin-I) 

 Phone: +92-21-99211901 

Address: Room No. 338-A, 2nd Floor, Tughlaq House, Excise, Taxation and 

Narcotics Control Department, Government of Sindh, Kamal Atta-Turk Road, 

Karachi, Pakistan. 
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 SECONDARY CONTACT: 
 

 Mr. Nasiruddin 

 Section Officer (B&A) 

 Phone: +92-21-99211917 

Address: Room No. 339, Second Floor, Tughlaq House, Excise, Taxation and 

Narcotics Control Department, Government of Sindh, Kamal Atta-Turk Road, 

Karachi, Pakistan. 

 

2.6.1 Bidder(s) should note that during the period from the receipt of the bid and 

until further notice from the Primary Contact, all queries should be 

communicated via the Primary Contact and in writing only. In the case of an 

urgent situation where the primary Contact cannot be contacted, the bidder(s) 

may alternatively direct their enquiries through the Secondary Contact. 

 

2.6.2 Bidder(s) are also required to state, in their proposals, the name, title, fax 

number and e-mail address of the bidder’s authorized representative through 

whom all communications shall be directed until the process has been 

completed or terminated. 

 

2.6.3 The Excise, Taxation and Narcotics Control Department, Government of 

Sindh will not be responsible for any costs or expenses incurred by bidder(s) 

in connection with the preparation or delivery of bid(s). 

 

2.6.4 As Authority competent to accept the Tender, the Excise, Taxation and 

Narcotics Control Department reserves the right to cancel the Tender, accept 

or reject one or all Bid(s) without assigning any reason thereof. 

 

2.6.5 Failure to supply required item(s)/store(s) within the specified time period will 

invoke penalty as specified in this document. In addition to that, Security 

Deposit amount will be forfeited and the company will not be allowed to 

participate in future Tenders as well.  

 

TERMS & CONDITIONS OF THE TENDER: 

3. DEFINITIONS: 

 

3.1 In this document, unless there is anything repugnant in the subject or context: 

3.2 “Confirmation” means confirmation in writing. 

3.3 “Contractor/Bidder/Tenderer/Firm/Vendor” means an entity/ company/organization 

that  is a registered bidder with the Government of Sindh, Excise, Taxation and 

Narcotics Control Department and has submitted its Bid as per the criteria/ 

specifications listed. 

3.4 “Contractor” means any entity or person that may provide or provides the Goods to 

any of the public sector organization under the contract. 

3.5 “Contract” means the contract proposed to be entered into between the Government 

of Sindh Excise, Taxation and Narcotics Control Department and the Bidder, 

including all attachments, appendices, and all documents incorporated by reference 

therein. 

3.6 “Contract Price” means the price payable to the Contractor under the Contract for 

the full and proper performance of its contractual obligations. 

3.7 “Calendar Days” means days including all holidays. 
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3.8 “Fraudulent and Corrupt practices” will have the same bearing and meaning as are 

defined in General Provision Part-I, in the Sindh Public Procurement Regulatory 

Rules-2010 (Amended-2017).  

3.9 “ET&NC” means Excise, Taxation and Narcotics Control Department.  

3.10 “GoS” means Government of Sindh. 

3.11 “In Writing” means communicated in written form e.g. by mail, e-mail or fax, 

delivered with proof of receipt. 

3.12 “Procuring Agency” means the Government of Sindh, Excise, Taxation and 

Narcotics Control Department or any other person/entity for the time being or from 

time to time duly appointed in writing by the Government of Sindh, Excise, 

Taxation and Narcotics Control Department to act as Procuring Agency for the 

purpose of  the contract. 

3.13 “Person” individual, association of persons, firm, company, corporation, institution 

and organization, etc. having legal capacity. 

3.14 “Personnel” means professionals and support staff provided by the bidder(s) that are 

assigned to perform the Task or any part thereof. 

3.15 “Procurement Methods” means any one of the procurement modes/methods as 

provided in the Sindh Procurement Rules-2010 (Amended-2017) published by the 

Sindh Public Procurement Regulatory Authority (SPPRA), Government of Sindh. 

3.16 “Proposal” means the Technical Proposal and the Financial Proposal for the 

provision of  the Goods submitted by a Bidder in response to SBD. 

3.17 “Substantially Responsive Bid”, means the Bid that contains no material differences 

or Deviations from or reservations to, the terms, conditions and Specifications given 

in the Standard Bidding Document (SBD). 

3.18 “Repeat Order”, means Procurement of Additional quantities of the item(s) from the 

original contractor or supplier, where, after the items originally envisaged for the 

project Have been procured through Open Competitive Bidding and such additional 

quantities of the same item(s) of goods are needed to meet the requirement of the 

project. 

3.19 “SBD” means Standard Bidding Documents. 

3.20 “STORES/PRODUCTS/GOODS/ITEMS” means the tasks to be performed by the 

bidder(s) pursuant to the Contract as listed under Annexure-H. 

 

4. HEADINGS AND TITLES:  

 

4.1 In this document, headings and titles shall not be construed to be part thereof 

or be taken into consideration in the interpretation of the document and words 

importing the singular only shall also include the plural and vice versa where 

the context so requires. 

 

5. NOTICE:   
 

5.1 In this document, unless otherwise specified, wherever provision is made for 

exchanging notice, certificate, order, consent, approval or instructions amongst 

the Contractor, the Government of Sindh, Excise, Taxation and Narcotics 

Control Department and the Bidder, the same shall be: 

5.2 in writing; 

5.3 issued within reasonable time; 

5.4 served by sending the same by courier or registered post to their principal 

office in Pakistan or such other address as they shall notify for the purpose; 

and 
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5.5 The words “notify”, “order”, “consent”, “approve”, “instruct”, shall be 

construed accordingly. 

 

6.  TENDER ELIGIBILITY: 
 

6.1 Eligible Bidder is a Bidder who: 

6.2 Has a registered office in Pakistan as well as at least One (01) registered & 

operational office in Karachi Region.   

6.3 has required relevant experience as mentioned at Annexure- D; 

6.4 has valid authorization in Pakistan; 

6.5 has the required relevant qualified personnel and enough strength to fulfill the 

requirement of assignment as mentioned vide Annexure- H; 

6.6 Provider of  Stores as mentioned vide as per Schedule of Requirements at 

Annexure-J ; 
6.7 Conforms to the clause of “Responsiveness of Bid”. 

 

7.  TENDER COST:      
 

7.1 The Bidder(s) should quote each item price as per Schedule of Requirement 

(SOR) including all taxes, duties and all others cost related to deliver the items 

to the consignee end as mentioned in Schedule of Requirement (SOR) to the 

items quoted by them, the bid cost for each item is full/final and fixed in all 

manners. 

 

7.2 The Bidder(s) shall quote their bids in Pak Rupees in the prescribed manner as 

mentioned in Standard Bidding Document (SBD). 

 

7.3 The Bidder(s) shall bear all costs / expenses associated with the preparation 

and submission of the Tender and the Excise, Taxation and Narcotics Control 

Department, Government of Sindh shall in no case be responsible / liable for 

any costs/expenses. 

 

 

8. TAXES & DUTIES: 
 

8.1 The Tendered rates should be inclusive of all applicable Taxes to Federal & 

Provincial Government or Local Bodies and will be deducted from the bill of 

the Contractor(s)/ Supplier(s). If the Contractor(s)/Supplier(s) required Tax 

exemption facility regarding non-deduction of Advance Income Tax, the 

exemption certificate issued by the concerned Authority must be attached and 

on C.I.F basis a copy of Bill of Entry & Tax paid challan copy should be 

attached with the Bill. 

 
 

9.  EXAMINATION OF THE TENDER DOCUMENT: 
 

9.1 The Bidder(s) has expected to examine the Tender Document, including all 

instructions and terms & conditions. 
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10. CLARIFICATION OF THE TENDER DOCUMENT: 
 

10.1 The Bidder(s) may require further information or clarification of the Tender 

Document, within Five (05) Calendar days of issuance of Tender in writing. 

 

11. AMENDMENT OF THE TENDER DOCUMENT: 

 

11.1 The Procuring Agency may, at any time prior to the deadline for submission of 

the Bid(s), at its own initiative or in response to a clarification requested by 

the Bidder(s), amend  the Tender Document, on any account, for any reason. 

All amendment(s) shall be part of the Tender Document and binding on the 

Bidder(s). 

11.2 The Procuring Agency shall notify the amendment(s) in writing to the 

prospective Bidder(s). 

11.3 The Procuring Agency may, at its exclusive discretion, amend the Tender 

Document to extend the deadline for the submission of the Tender, in which 

case all rights and obligations of the Department and the Bidder(s) previously 

subject to the deadline shall thereafter be subject to the deadline as extended. 

 

12. PREPARATION / SUBMISSION OF TENDER:   
 

12.1 The Tender and all documents relating to the Tender, exchanged between the 

Bidder(s) and the Procuring Agency, shall be in English language. Any 

Printed literature furnished by the Bidder(s) in another language shall be 

accompanied by an English translation which shall govern for purposes of 

interpretation of the Tender. 

12.2 The Tender shall be filed in / accompanied by the prescribed Forms, Annexes, 

Schedules, Charts, Drawings, Documents, Brochures, Literature, etc. which 

shall be typed, completely filled in, stamped and signed by the Bidder(s) or his 

Authorized Representative. In case of copies, color photocopies shall be 

submitted; otherwise bid(s) will be ignored / rejected. 

12.3 The Tender shall be in Two Envelopes i.e. The “Technical Proposal” and The 

“Financial Proposal”. 

12.4 The Technical Proposal shall comprise and fulfill all the requirements, 

without quoting the price.  

12.5 Tender Covering Letter duly signed, designated and stamped by authorized 

representative on its Letter Head as per the format at Annexure-A. 

12.6 Fulfilled Preliminary (Mandatory) Screening Criteria at mentioned at 

Annexure-B.   

12.7 Technical Proposal submission Form duly signed, designated duly signed, 

designated and stamped by the authorized Representative on its Letter Head 

mentioned at Annexure-C. 

12.8 Fulfilled Bid Evaluation Criteria with proper required discipline mentioned at 

Annexure-D. 

12.9 Provide Undertaking on Bidder’s Letter Head with Authorized Signatures & 

Official Seal mentioned at Annexure-E, All terms & conditions and 

qualifications listed anywhere in the RFP have been satisfactorily vetted. 

12.10 Submit the Affidavit on Stamp Paper valuing Rs. 100/- with attestation of 

Notary Public as per the format prescribed at Annexure-F. 
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12.11 Fill the Complete Address of the Firm/Company with Authorized Signatures 

& official seal in Form of Bid Requirements mentioned at Annexure-G. 

12.12 Successful Bidder(s) shall submit the Integrity Pact duly signed, designated 

and stamped by authorized representative on Stamp Paper valuing Rs. 100/- 

mentioned at Annexure-H. 

12.13 Evidence of eligibility of the Bidder(s) & the Stores. 

12.14 Evidence of conformity of the Stores to the Tender Document. 

12.15 Submit the Technical Brochures/Literatures where required. 

12.16 The statement must be signed by the authorized representative of the 

Bidder(s). 

12.17 Valid Registration Certificate’s Color copies for Income Tax, Sales Tax, and 

& Professional Tax. 

12.18 Income Tax & Sales Tax Returns Acknowledgement Slips (CPR) for the last 

03-Tax Year i.e. Sixty (36) Months.   

12.19 The Financial Proposal(s) shall comprise the following: 

12.20 Submit the Financial Proposal Form duly signed, designated & seal by 

Authorized Representative as mentioned at Annexure-I. 

12.21 Fill the Schedule of Requirement (SOR) on company’s Letter Head with 

Authorized Signatures and Official seal on it vide mentioned vide at 

Annexure-J. 

12.22 Tender Earnest Money (03% of the Total Bid amount in shape of Pay 

order). 

12.23 The Bidder(s) shall seal the Technical Proposal in an envelope duly marked as 

under:- 

 

[Technical Tender Inquiry No] 

 

[Tender Name] 

 

Open on: [Insert Last Date of submission of the Tender] 

 

 

[Name of the Procuring Agency] 

[Address of the Procuring Agency] 

 

 
 

[Name of the Bidder] 

 

[Address of the Bidder] 

 

[Valid Phone No. of the Bidder] 

 

12.24 The Bidder(s) shall follow the same process for the Financial Proposal. 

12.25 The Bidder(s) shall again seal the envelope of Financial Proposal, duly 

marking the envelope as under: 

 

 

[Financial Tender Inquiry No] 

 

[Tender Name] 
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STRICTLY CONFIDENTIAL 
 

[Name of the Procuring Agency] 

 

[Address of the Procuring Agency] 

 

[Name of the Bidder] 

 

[Address of the Bidder] 

 

[Valid Phone No. of the Bidder] 

 
 

13. TENDER PRICE: 
 

13.1 The quoted price shall be best/final/fixed in PAK Rupees inclusive of all 

taxes, duties, levies, insurance, freight, etc. If not specifically mentioned in the 

Tender(s), it shall be presumed that the quoted price is as per the above 

requirements and valid until completion of all obligations under the Contract 

i.e. not subject to variation/ escalation. Where no prices are entered against 

any item(s), the price of that item shall be deemed to have been distributed 

among the prices of other items, and no separate payment shall be made for 

that item(s). Each cost should be identified as unit price. 

 

14. EARNEST MONEY: 
 

14.1 The Bidder(s) shall furnish the Earnest Money as under: 

14.2 As part of Financial Bid(s) Envelope, failing which will cause rejection of 

Bid(s). 

14.3 For a sum equivalent to 03% of the Total Bid Price; 

14.4 Denominated in PAK Rupees. 

14.5 Have a minimum validity period of Ninety (90) days from the last date of 

submission of the Tender or until furnishing of the Performance Security, 

whichever is later; 

14.6 Also enclosed an Earnest Money photocopy of Pay Order/Demand Draft in 

Technical Proposal(s) in which amount should not be readable, otherwise 

the Bid(s) will be ignored/rejected at the time of Technical Evaluation. 

14.7 The proceeds of the Earnest Money shall be payable to the Procuring Agency, 

on the occurrence of any / all of the following conditions:- 

14.8 If the Bidder(s) withdraws the Tender during the period of the Tender validity 

specified  by the Bidder(s) on the Tender form; or 

14.9 If the Bidder(s) does not accepted the correction of his total bid price; or  

14.10 If the Bidder(s), having being notified of the acceptance of the tender by the 

Procuring Agency during the period of the tender validity, fails or refuses to 

furnish the performance security, accordance with the Tender documents  

14.11 The Earnest Money shall be returned to the technically unsuccessful bidder(s) 

with unopened/un-sealed financial bid(s) while the unsuccessful bid(s) of 

financial bid(s) opening procedure will be returned the Earnest Money only. 

The Earnest Money would be returned to the successful bidder(s) on 

furnishing the performance security in shape of Bank Guarantee / Demand 

Draft / Pay Order. 
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15. TENDER VALIDITY: 
 

15.1 The Tender shall have a minimum validity period of ninety (90) days from the 

last date for submission of tender. The Procuring Agency may solicit the 

bidder’s consent to an extension of the validity period of the tender. The 

request and the response thereto shall be made in writing. If the bidder(s) 

agrees to extension of validity period of the tender, the validity period of the 

Earnest Money shall also be suitably extended. The bidder(s) may refuse 

extension of validity period of tender, without forfeiting the Earnest Money.  
 

16. WITHDRAWAL OF THE TENDER: 
 

16.1     The bidder(s) may, by return notice served on the Procuring Agency to modify 

or with draw the tender after submission of the tender, prior to the dead line 

for submission of the tender. 

16.2 The tender, withdrawn after the deadline for submission for Bid(s) and prior to 

the expiration of the period of the tender validity, shall result in for forfeiture 

of the Earnest  Money. 
 

17. OPENING OF THE TENDER: 
 

17.1     Tender shall be opened, at the given place, time and date, in presence of the 

bidder(s) for which they shall ensure their presence without further intimation. 

17.2 The bidder’s name, modification, withdrawal, security, attendance of the 

bidder(s) and such other details as the Excise, Taxation and Narcotics Control 

Department may, at its exclusive discretion,  consider appropriate, shall be 

announced and recorded. 

17.3 No bidder(s) or its representative will be allowed to keep any digital device 

(i.e. video camera, audio recorder, cell phone etc.) during tender opening at 

given time and location. Noncompliance will cause the rejection of respective 

bidder(s).   
 

18. CLARIFICATION OF THE TENDER: 
 

18.1 The Excise, Taxation and Narcotics Control Department, Government of 

Sindh will have the right, at its exclusive discretion, to required, in writing, 

further information clarification of the tender or may be required supporting 

Documents from any or all the Bidder(s). No change in the price or substance 

of the Bid shall be sought, offered or permitted accept as required to 

confirmed the correction of arithmetical errors discovered in the Bid. 

Acceptance of any such correction sold discretion of the Procuring Agency.   
 

19. DETERMINATION OF RESPONSIVENESS OF THE BID:    
  

19.1 The Government of Sindh, Excise, Taxation and Narcotics Control 

Department shall determine the substantial responsiveness of the Tender to the 

Tender Document, prior to the Tender Evaluation Criteria, on the basis of the 

contents of the Preliminary (Mandatory) Screening Criteria mentioned at 

Annexure-B. A substantially responsive Bid(s) is one which: 

19.2 Meets the Preliminary (Mandatory) Screening Criteria & Evaluation Criteria 

for the Bidder(s) for the Good(s)/item(s) as mentioned vide Annexure-B. 

19.3 Meets the Technical Specifications for the Product(s)/Store(s)/item(s) as 

mentioned vide Annexure-H; 
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19.4 Meets the rate and limit of liquidated damages; 

19.5 Offers fixed price quotations for the stores as mentioned vide Annexure-J; 

19.6 Is accompanied by the required Tender Earnest Money as a part of Financial 

Bid envelope; 

19.7 Is otherwise complete and generally in order; 

19.8 Conforms to all terms and conditions of the Tender Document, without 

material deviation or reservation; 

19.9 A material deviation or reservation is one which affects the scope, quality of 

the Stores/item(s)/good(s) or limits the Government of Sindh, Excise, 

Taxation and Narcotics Control Department’s rights or the Bidder’s 

obligations under the contract.  

19.10 The Tender determined as not substantially responsive will be disqualify from 

the Procurement Process & shall not subsequently be made responsive by the 

Bidder(s) by correction or withdrawal of the material deviation or reservation. 

However, the Procuring Agency with its exclusive discretion may waive off 

any minor non-conformity or inconsistency or informality or irregularity in the 

Tender. 

 

20. CORRECTION OF ERRORS/AMENDMENT OF TENDER: 

 

20.1 The Tender shall be checked for any arithmetic errors which shall be rectified, 

as follows: 

 

(a).  If there is a discrepancy between the amount in figures and the amount 

in words for the total Bid(s) Price entered in the Tender Form, the 

amount which tallies with the total Bid(s) Price entered in the Price 

Schedule, shall govern. If there is a discrepancy in the unit rate(s) and 

the total price entered in the price schedule, resulting from incorrect 

multiplication of the unit rate(s) by the quantity, the unit rate(s) as 

quoted shall govern and the total price would be corrected, unless there 

is an obvious and gross misplacement of the decimal point in the unit 

rate(s), in which case the total price as quoted shall  govern and the 

unit rate(s) will be corrected. If there is a discrepancy in the actual sum 

of the itemized total prices and the total Bid(s) price quoted in the price 

schedule, the actual  sum of the itemized total prices will be govern. 

The Bid(s) price as determined after  arithmetic correction shall be 

termed as the corrected Bid(s) price which shall be binding upon the 

bidder(s). Adjustment will be based on corrected Bid(s) Price. The 

price determined after making such adjustments will be termed as 

evaluated total Bid(s) price. The bidder(s) shall rate the Bid(s) price for 

the payment terms outlined in the conditions of contract which will be 

considered for the evaluation of the tender. The bidder(s) may state 

alternate payment terms and indicate the reduction in the Bid(s) price 

offered for such alternative payment terms. The Procuring Agency may 

consider the alterative payment terms offered by the bidder(s). 

 

(b)  The Tender must be free from erasing, cutting and over-writing. In 

case of erasing, cutting and over-writing, Authorized Signatory Person 

should initial it duly stamped, else the offer will not be entertained and 

will be rejected by the Procurement Committee.  
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21. REJECTION OF THE TENDER: 
   

21.1 The Excise, Taxation and Narcotics Control Department, Government of 

Sindh shall have the right, at its exclusive discretion, to accept a Tender or 

reject any or all Tender (s), cancel/annul the Tendering process at any time 

prior to the award of Contract, without assigning any reason or any obligation 

to inform the Bidder(s) of the grounds for the Procuring Agency’s action, and 

without thereby incurring any liability to the Bidder(s) and the decision of the 

Procuring Agency shall be final. 

 

21.2 The Tender shall be rejected if it is: 

A Substantially non-responsive; or  

B Submitted in other than prescribed formats, forms, annexes, schedules, 

charts, drawings, documents by other than specified mode; or 

C Incomplete, un-sealed, un-signed, printed (hand written), partial, 

conditional, alternative, late; or 

 

21.3 Subjected to interlineations /cuttings/corrections/erasures/overwriting; or 

 

21.4 The bidder(s) submits more than one tender(s); or 

21.5 The bidder(s) refuses to accept the corrected total bid(s) price; or 

21.5.1 The bidder(s) has conflict of interest with the Procuring Agency; or 

21.5.2  The bidder(s) tries to influence the Bid evaluation/Contract award; or 

21.5.3  The Bidder(s) engages in corrupt or fraudulent practices in 

competing for the Contract award. 

21.6 There is any discrepancy between Standard Bidding Document (SBD) and 

Bidder’s proposal i.e. any non-conformity or inconsistency or informality or 

irregularity in the submitted bid(s). 

21.7 The Bidder(s) submits any financial conditions as part of its bid which is not 

in conformity with Standard Bidding Document (SBD).  

 

22. PROCURING AGENCY’S RIGHT TO VARY QUANTITIES 

AT THE TIME OF AWARD: 
 

22.1 The Procuring Agency reserves the right at its exclusive discretion at the time 

of Contract Award to increase or decrease, by 15%, the quantity of 

goods/items/stores originally specified in Schedule of Requirements without 

any change in Unit Price or other terms & conditions. The quoted rates once 

offered by the Bidder(s) will not be changed during the Contract Period.   

 

23. ACCEPTANCE LETTER (LETTER OF INTENT): 
 

23.1 The Procuring Agency will, send the Acceptance letter (Letter of Intent) to the 

successful Bidder(s), prior to the expiry of the validity period of the Tender, 

which shall constitute a contract, until execution of the formal Contract. Upon 

the successful Bidder’s furnishing of the Performance Security, the Procuring 

Agency will promptly notify each unsuccessful Bidder(s) & will Discharge its 

Earnest Money.  
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24. PERFORMANCE SECURITY: 
 

24.1 The successful Bidder(s) will have to deposit the requisite Performance 

Security as under:  

24.2 Within Fifteen (15) Calendar days of the receipt of the Acceptance letter from 

the Procuring Agency. 

24.3 In the form of Bank guarantee, issued by a scheduled bank operating in 

Pakistan, as per the format provided in the Tender Document or in another 

form acceptable to the Procuring Agency vide mentioned at Annexure-K. 

24.4 For a sum equivalent to 07% of the contract value. 

24.5 Denominated in Pak Rupees. 

24.6 Have a validity period of One (01) Year i.e. Twelve (12) months, starting from 

the date of submitting of Performance Security, whichever is later. 

24.7 The proceeds of the Performance Security shall be payable to the Procuring 

Agency, on the occurrence of any/all of the following conditions: 

24.8 If the Contractor(s) commits a default under the Contract. 

24.9 If the Contractor(s) fails to fulfill any of the obligations under the Contract. 

24.10 If the Contractor(s) violates any of the terms and conditions of the Contract. 

24.11 The Contractor(s) shall cause the validity period of the Performance Security 

to be extended for such period(s) as the Contract Performance may be 

extended. The Performance Security will be returned after approval of 

Competent Authority i.e. Secretary Excise, Taxation and Narcotics Control 

Department to the Contractor(s) within 30-working days after the expiry of its 

validity on written request from the Contractor(s).  

 

25. STAMP DUTY: 

 
25.1 Successful Bidder(s) will be liable to pay Stamp Duty (as applicable under the 

Stamp Duty Act 1989) duly stamped on the Contract Agreement & 

Assessment which may be levied in respect of the required 

Stores/Items/Goods.  
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BID DATA SHEET 
 

The following specific data for the goods to be procured shall complement, supplement, or 

amend the provision in the Instructions to Bidders (ITB). Whenever there is a conflict, the 

provisions herein shall prevail over those in ITB. 

 

 Introduction 

ITB 2.1 Name of Contract.  Purchase of Computer Stationery  

ITB 2.1 Name of Purchaser.  Excise, Taxation and Narcotics Control Department 

ITB 2.2 
Purchaser' address, 

Telephone & Fax #. 

Excise, Taxation and Narcotics Control Department 

(Secretariat), 2nd Floor, Tughlaq House, Sindh Secretariat 

Building No. 2, Karachi. Phone No: 021-99211432 

ITB 12.1 Language of Bid 

The Bid prepared by the Bidder, and all correspondence 

and documents relating to the Bid exchanged by the Bidder 

and the Purchaser, shall be written in the English language. 

Any printed literature furnished by the Bidder may be 

written in another language, provided that this literature is 

accompanied by the English translation, in which case, for 

purpose of interpretation of the Bids, the English 

Translation shall govern. 

 Bid Price & Currency 

ITB 7.1 Price Quoted: 
Delivered at Consignee End as mentioned in Schedule of 

Requirements. 

ITB 13.1 Bid Price: Fixed. 

ITB 13.1 Bid Currency: Pak Rupees (PKR). 

 Bid Submission 

ITB 14.3 Bid Security  3% of the quoted Price. 

ITB 14.5 Bid Validity Period 90 Days. 

ITB 1.3.2 Number of Copies  
Two (Original) Envelopes “TECHNICAL PROPOSAL” 

AND “FINANCIAL PROPOSAL” marked separately  

ITB 2.2 
Address for Bid 

Submission  

Room No. 345, Tughlaq House, Sindh Secretariat Building 

No. 2, Karachi.  

ITB 2.1 
Tender Enquiry Title 

Name and No  

Purchase of Computer Stationery  

No. SO / DDO / E&T /CASH / C.STATIONARY 2017-18 

ITB 2.2 
Deadline for Bid 

Submission  
11th April. 2018 at 02:00 P.M 

ITB 2.2 
Date, Time & Place for 

Bid Opening  

11th April, 2018 03:00 P.M at 2nd Floor, Room 338-A, 

Tughlaq House, Sindh Secretariat No. 2, Karachi. 

 Contract Award 

ITB 22.1 

Purchaser's right to 

increase or decrease the 

quantities. 

The Purchaser reserves the right to increase or decrease the 

quantities of articles to be produced, subject to the 

availability of Budget 2017-18 according to SPPRA Rules 

2010 (Amended 2017). 

1. All offers are made as per format of Price Schedule of this document. Additional Pages may 

be used, if needed. In order to facilitate Bidders, a price schedule (containing the 

specifications & quantities of required stores) has been provided at Annexure-J. 

2. Prices quoted to cover all expenses including Freight, Taxes, and Insurance etc. 

3. Goods will be required to be delivered as per schedule and at Consignee End. 
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TERMS & CONDITIONS OF THE CONTRACT 

 

 
PURCHASE OF COMPUTER STATIONERY 

 
 

 

CONTRACT FOR 

 

 

Between  

 

Government of Sindh, Excise, Taxation and 

Narcotics Control Department 

 

And 

 

(Name of the Firm) 

 

 

Dated the:       
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I-AGREEMENT FORMAT 
 

This Agreement of Contract is made at Karachi, on this _____ day of January, 2018 between 

 

__________________, THROUGH MR. ____________________, hereinafter called and 

referred as the “PROCURING AGENCY” (which expression shall include their successors 

of one part) or Party of the “FIRST PARTY” 

 

AND 
 

(Full Legal name of Contractor) i.e. M/S. ________________, through its (Designation) 

MR. _________________SON OF _____________________, holding CNIC No 

_________________________, Muslim, Adult, having its registered business Office/ Plot 

No. ____________________________________________, hereinafter called and referred as 

the “CONTRACTOR” or the Party of the “SECOND PARTY”  
 

WHEREAS, the Government of Sindh, Excise, Taxation and Narcotics Control Department 

is desirous that certain Goods, viz PURCHASE OF COMPUTER STATIONERY, should 

be executed by the contractor and has accepted a Bid by the contractor for the execution and 

completion of such Goods and remedying of any defects therein during Financial Year 2017-

2018, SPPRA Serial No: ______, dated: _______ and Tender Inquiry No: ______________  
 

And whereas the “CONTRACTOR”/ “SECOND PARTY” Bid was accepted and approved 

being evaluated as the qualified and the lowest bidder for the supply at the cost of Rs. 

321,000/- (Rupees: Three Hundred and Twenty One Thousand Only) as per approved 

specification invited by the “DEPARTMENT / FIRST PARTY”.  
 

NOW THESE PRESENTS WITNESS AND THE PARTIES 

HERETO AGREE HEREBY AS FOLLOWS:- 
 

1. That in this Agreement words & expressions shall have the same meanings as are 

respectively assigned to them in the Conditions of Contract hereinafter referred to. 
 

2. That the following documents after incorporating addenda, if any except those parts 

relating to instructions to bidders, shall be deemed to form and be read and construed 

as part of this Agreement, viz: 
 

a) The Tender Document (SBD) 

b) Bidder’s Proposal 

c) Terms & Conditions of the Contract. 

d) Special Stipulations. 

e) The Technical Specifications. 

f) Tender Form. 

g) Price Schedule. 

h) Performance Security. 

i) Integrity Pact. 

j) Any Standard Clause acceptable for Excise, Taxation and Narcotics Control 

Department, Government of Sindh. 
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3. That in consideration of the payments to be made by the Government of Sindh, 

Excise, Taxation and Narcotics Control Department to the Contractor as hereinafter 

mentioned, the Contractor hereby covenants with the Procuring Agency to execute 

and complete the Goods and remedy defects therein in conformity and in all respects 

within the provisions of the Contract. 

 

4. That Government of Sindh, Excise, Taxation and Narcotics Control Department 

hereby covenants to pay the contractor, in consideration of the execution and 

completion of the goods as per provisions of the Contract, the Contract Price or such 

other sum as may become payable of the Contract, at the times and in the manner 

prescribed by the Contract 

 

5. That the “CONTRACTOR / SECOND PARTY” do hereby agree and legally bound to 

accept the Purchase Order issued by the “DEPARTMENT / FIRST PARTY” vide 

Order No: SO/DDO/E&T/CASH/C.STATIONARY 2017-18, dated: ________, 2018. 

 

6. That the “CONTRACTOR / SECOND PARTY” do hereby agree and bound to supply 

the following articles / items mentioned in the above said Purchase Order within the 

stipulated time as mentioned in the Standard Bidding Document (SBD) as well as in 

above said Purchase / Work / Supply Order, details are as under:- 

 

S. No Description of Items Qty Unit Unit Price Total Amount 

      

      

      

      

      

      

      

      

GRAND TOTAL   

 

(Rupees _________________________________________________ Only) 

 

 

7. That the “CONTRACTOR / SECOND PARTY”  is ready and bound to deliver all the 

articles / items at the place destination as shown in the Purchase Order at his/ her / their 

own risk and cost and handed over the complete delivery of all articles / items as per 

Purchase Order to the concern quarter. 

 

8. That the “CONTRACTOR / SECOND PARTY”  is ready and bound to replace any or all 

the articles / items broken or damaged (during transportation or at the time of delivery) at 

his own risk and cost and shall deliver all the articles / items in good and sound condition.  
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9. That the “CONTRACTOR / SECOND PARTY” undertakes to bear / pay all kind of 

Taxes i.e. Stamp duty / Services Charges / Professional Tax / Sales Tax Invoice, Income 

Tax, Zila / Octroi Tax (if any) and all other incidental and other charges levied by the 

concern authorities up to the place of destination. 

 

10. That in case the “CONTRACTOR / SECOND PARTY” fails to supply the articles / items 

within the stipulated time the penalty will be charged at the rate of 7.5% monthly (0.25% 

chargeable on the basis of days) for the unsupplied items only. 

 

11. That the “DEPARTMENT / FIRST PARTY” will reserve a legal right to cancel the 

whole or part of Purchase / Work / Supply Order or forfeit the full or part of Earnest 

Money / Security Deposit / Performance Security in case of any event of default on the 

part of “CONTRACTOR / SECOND PARTY” as per the clause(s) mentioned above in 

this Agreement of Contract as well as in the Standard Bidding Document (SBD). To 

assess whether such delays are entirely due to CONTRACTOR’s fault, an independent 

arbiter shall be appointed, under the Arbitration Act of 1940.  The arbiter shall be 

nominated by mutual consent of both parties.  The decision of the arbiter shall be final 

and both the parties will be legally bound to accept the decision. 

 

12. That the “CONTRACTOR / SECOND PARTY” is ready to abide with above terms and 

conditions and as per Standard Bidding Document (SBD).  

 

IN WITNESSES WHEREOF, the parties have bound themselves with the above mentioned 

terms and conditions with sound mind and their senses without any corrosion and force and 

act their hands and the parties hereto have caused this Contract to be executed on the (Day), 

(Month) and (Year) before written in accordance with their respective laws. 

 

WITNESSES:- 
 

1.               

Name:        Signature of Procurement Agency 

S/o:          (Seal)     

NIC No:      

Address:         

      

 

 

 

 

2.               

Name:         Signature of Contractor 

S/o:          (Seal)     

NIC No:      

Address:         
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II-TERMS & CONDITIONS OF CONTRACT 
 

i. CONTRACT: 
 

The Government of Sindh, Excise, Taxation and Narcotics Control Department will, after 

issuance of Letter of Intent to the successful bidder(s) send the contract provided in the 

Standard Bidding Document (SBD), to the successful bidder(s). Within three (03) working 

days of the receipts of such contract, the Bidder(s) shall sign and date the contract and return 

it to the Government of Sindh, Excise, Taxation and Narcotics Control Department. 

 

ii. CONTRACT DOCUMENTS AND INFORMATION:  
 

The Contractor(s) shall not, without the Procuring Agency’s prior written consent, make use 

of the Contract, or any provision thereof, or any document(s), specification(s), drawing(s), 

pattern(s), sample(s) or information furnished by or on behalf of the Procuring Agency in 

connection herewith except for purposes of performing the contract of disclose the same to 

any person other than a person employed by the contractor(s) in the performance of the 

contract. Disclosure to any such employed person shall be made in confidence and shall 

extend only as far as may be necessary for purposes of such performance. 

 

iii. CONTRACT LANGUAGE: 
 

The Contract and all documents relating to the Contract, exchanged between the 

Contractor(s) and the Procuring Agency, shall be in English. The Contractor(s) shall bear all 

costs of translation to English and all risks of the accuracy of such translation. 

 

iv. STANDARDS: 
 

The goods/Items/Stores provided under this Contract shall confirm to the latest Technology / 

model Standards.  

 

v. PATENT RIGHT: 
 

The contract shall indemnify and hold the department harmless against all third party claims 

of infringement of patent, trademark or industrial design rights arising from use of the goods 

or any part thereof. 

 

vi. EXECUTION SCHEDULE: 
 

The Contractor(s) shall submit an execution Schedule, giving details of goods rendered, as 

required under the contract, to the Procuring Agency, immediately after the issuance of letter 

of Intent. 

 

vii. PRICE:  
 

The contractor(s) shall not charge prices for the goods/Items/Stores provided and for other 

obligations discharged, under the contract, varying from the prices quoted by the contractor 

in the price schedule. 
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viii. PAYMENT: 
 

The Contractor(s) shall submit an application for payment, in the prescribed form, to the 

Procuring Agency. The application for payment shall be accompanied by the such invoices, 

receipts or other documentary evidence as the Procuring Agency may require; rate the 

amount claimed; and set forth in detail, in order of the price schedule, particulars of the 

Goods/Items/Stores provided, up to the date of the application for payment and subsequent to 

the period covered by the last preceding certificate of payment, if any. Payment shall not be 

made in advance. The Procuring Agency will make payment for the Goods/Items/Stores 

provided, to the contractor(s), as per Government policy, in Pak Rupees, through A.G Sindh 

Cheque. 

 

 

ix. CONTRACT AMENDMENT: 
 

The Excise, Taxation and Narcotics Control Department may, at any time, by written notice 

served on the contractor(s), alter, amend, omit, increase, decrease or otherwise change the 

nature, quality, quantity and scope, of all /any of the goods/Items/Stores with the percentage 

as prescribed in Standard Bidding Document (SBD). The Contractor(s) shall, within Ten (10) 

working days of receipt of such notice, submit a cost estimate and execution schedule of the 

proposed change (hereinafter referred to as the change), to the Procuring Agency. The 

contractor(s) shall not execute the change until and unless the Excise, Taxation and Narcotics 

Control Department has allowed the said change, by written order served on the contractor(s). 

The change, mutually agreed upon, shall constitute part of the obligations under this contract, 

and the provisions of the contract shall apply to the said change. No variation in or 

modification in the contract shall be made, except by written amendment signed by both the 

Excise, Taxation and Narcotics Control Department and the contractor(s). 

 

x. ASSIGNMENT / SUBCONTRACT: 
 

The contractor(s) shall not assign or sub-contract its obligations under the contract, in whole 

or in part, except with the Government of Sindh, Excise, Taxation and Narcotics Control 

Department prior written consent. The contractor(s) shall guarantee that any and all assignees 

or subcontractors of the contractor(s) shall, for performance of any part or whole of the goods 

under the contract, comply fully with the terms and conditions of the contract applicable to 

such part or whole of the goods under the contract. 

 

xi. LIQUIDATED DAMAGES: 
 

If the contractor(s) fails/delays in performance of any of the obligations, under the 

Contract/violates any of the provisions of the Contract/commits breach of any of the terms 

and conditions of the contract the Government of Sindh, Excise, Taxation and Narcotics 

Control Department may, without prejudice to any other right of action/remedy it may have, 

deduct from the Contract Price, as liquidated damages, a sum of money @ 0.25% of the 

contract Price which attributable to such part of the services as cannot, in consequence of the 

failure/delay, be put to the intended use, for every day between the scheduled delivery 

date(s), with any extension of time thereof granted by the Government of Sindh, Excise, 

Taxation and Narcotics Control Department, and the actual delivery date(s). Provided that the 

amount so deducted shall not exceed, in the aggregate, 50% of the Contract Price. 
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xii. BLACKLISTING:  
 

If the contractor(s) fails/delays in performance of any of the obligations, under the contract / 

violates any of the provisions of the contract/commits breach of any of the terms and 

conditions of the contract the Government of Sindh, Excise, Taxation and Narcotics Control 

Department may, at any time, without prejudice to any other right of action/remedy it may 

have, blacklist the contractor(s), either indefinitely or for a stated period, for further tenders 

in public sector. If the contractor(s) is found to have engaged in corrupt or fraudulent 

practices in competing for the without prejudice to any other right of action / remedy it may 

have, blacklist the contractor(s), either indefinitely or for a stated period, for further tenders 

in public sector. 
 

xiii. FORFEITURE OF PERFORMANCE SECURITY:  
 

If the contractor(s) fails/delays in performance of any of the obligations, under the contract / 

violates any of the provisions of the contract/commits breach of any of the terms and 

conditions of the contract the Government of Sindh, Excise, Taxation and Narcotics Control 

Department may, without prejudice to any other right of action / remedy it may have, forfeit 

performance security of the contractor(s). Failure to supply required items/goods/stores 

within the specified time period will invoke penalty as specified in this document. In addition 

to that, performance security amount will be forfeited and the company(s) will not be allowed 

to participate in future tenders as well. 
 

xiv. TERMINATION FOR DEFAULT: 
 

If the contractor(s) fails/delays in performance of any of the obligations, under the 

contract/violates any of the provisions of the contract/commits breach of any of the terms and 

conditions of the contract the Government of Sindh, Excise, Taxation and Narcotics Control 

Department may, at any time, without prejudice to any other right of action/remedy it may 

have, by written notice served on the contract indicate the nature of the default(s) and 

terminate the contract, in whole or in part, without any compensation to the contractor(s). 

Provided that the termination of the contract shall be resorted to only if the contractor(s) does 

not cure its failure/delay, within fifteen (15) working days (or such longer period as the 

Government of Sindh, Excise, Taxation and Narcotics Control Department may allow in 

writing), after receipt of the such notice. If the Government of Sindh, Excise, Taxation and 

Narcotics Control Department terminates the contract for default, in whole or in part, the 

Government of Sindh, Excise, Taxation and Narcotics Control Department may procure, 

upon such terms and conditions and in such manner as it deems appropriate, goods similar to 

those undelivered, and the contractor(s) shall be liable to the Government of Sindh, Excise, 

Taxation and Narcotics Control Department excess costs for such similar 

Goods/Items/Stores. However, the contractor(s) shall continue performance of the contract of 

the extent not terminated. 

 

xv. TERMINATION OF INSOLVENCY:  
 

If the contractor(s) becomes bankrupt or otherwise insolvent, the Government of Sindh, 

Excise, Taxation and Narcotics Control Department, at any time, without prejudice to any 

other right of action/remedy it may have, by written notice served on the contractor(s), 

indicate the nature of the insolvency and terminate the contract, in whole or in part, without 

any compensation to the contractor(s). 
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xvi. TERMINATION FOR CONVENIENCE:  
 

The Government of Sindh, Excise, Taxation and Narcotics Control Department may, at any 

time, by written notice served on the contractor(s) terminate the contract, in whole or in part, 

for its convenience, without any compensation to the contractor(s). The Goods/Items/Stores 

which are complete or to be completed by the contractor(s), within Thirty(30) working days 

after the receipt of such notice, shall be accepted by the Government of Sindh, Excise, 

Taxation and Narcotics Control Department. For the remaining Goods/Items/Stores, the 

Government of Sindh, Excise, Taxation and Narcotics Control Department may elect: 
 

 To have any portion thereof completed/or 

 To cancel the remainder and pay to the contractor an agreed amount for partially 

completed Goods/Items/Stores. 
 

xvii. FORCE MAJEURE: 
 

The contractor(s) shall not be liable for liquidated damages, forfeiture of its performance 

security, blacklisting for future tenders, termination for default, if and to the extent his failure 

/ delay in performance / discharge of obligations under the contract is the result of an event of 

force majeure. If a force majeure situation arises, the contractor(s) shall, by written notice 

served on the Government of Sindh, Excise, Taxation and Narcotics Control Department 

indicates such condition and the cause thereof. Unless otherwise directed by the Government 

of Sindh, Excise, Taxation and Narcotics Control Department in writing, the contractor(s) 

shall continue to perform under the contract as far as is reasonably practical, and shall seek 

all reasonable alternative means for performance not prevented by the Force Majeure event. 
 

xviii. TAXES AND DUTIES: 
 

The contractor(s) will be entirely responsible for all taxes, duties and other such levies 

imposed make inquiries on income tax/sales tax to the concerned authorities of Income Tax 

and Sales Tax Department. 

 

xix. CONTRACT COST: 
 

The contractor(s) shall bear all costs/expenses associated with the preparation of the contract 

and the Government of Sindh; Excise, Taxation and Narcotics Control Department shall in no 

case be responsible for those expenses. 
 

xx. EXTENSION IN TIME FOR PERFORMANCE OF 

 OBLIGATIONS UNDER THE CONTRACT: 
 

If the Contractor(s) encounters conditions impeding timely performance of any of the 

obligations, under the contract, at any time, the Contractor(s) shall, by the written notice 

served on the Government of Sindh, Excise, Taxation and Narcotics Control Department 

promptly indicate the facts of the delay and it’s likely duration and its cause. As soon as 

practicable after receipt of such notice, the Government of Sindh, Excise, Taxation and 

Narcotics Control Department shall evaluate the situation and may, at its exclusive discretion, 

without prejudice to any other remedy it may have, by written order served on the 

Contractor(s), extend the contractor’s time for performance of its obligations under the 

Contract. 

  



 

Standard Bidding Documents for Purchase of Computer Stationery 29  

 

xxi. STATUTES AND REGULATIONS: 
 

The Contract shall be governed by and interpreted in accordance with the laws of Pakistan. 

The contractor(s) shall, in all matters arising in the performance of the Contract, conform, in 

all respects, with the provisions of all Central, Provincial and Local Laws, Statutes, 

Regulations and By-Laws in force in Pakistan, and shall give all notices and pay all fees 

required to be given or paid and shall keep the Government of Sindh, Excise, Taxation and 

Narcotics Control Department indemnified against all penalties and liability of any kind for 

breach of any of the same. The Courts at Karachi will have the exclusive territorial 

jurisdiction in respect of any dispute or difference of any kind arising out of or in connection 

with the Contract. 
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SPECIAL STIPULATIONS: 
 

For Ease of Reference, Certain Special Stipulations are as Under:- 

Sr. No PARTICULARS 

1. 

The Successful Bidder(s) supplies the goods/stores which shall be in Original Sealed 

Box which will be delivered at the Excise, Taxation and Narcotics Control Department, 

Government of Sindh Office or as per the address mentioned in the Purchase Order(s) 

by the Authorized representative of the successful Bidder(s) at the risk and cost of the 

supplier(s). Any Breakage or Shortage of the stock will be recovered from the 

Supplier(s). 

2. 
The Liquidate/Damages in the event of completion beyond the given schedule shall be 

0.25% for each day of delay from the targeted period.  

3. 

The Bidder(s) shall quote their Firm & Final rate(s) both in Figures & in words on free 

delivery basis at Excise, Taxation and Narcotics Control Department office as well as 

in the Directorates all over the Sindh.  

4. 

If Good(s)/Item(s)/Store(s) found not genuine or are declared Sub-Standard, the 

contractor(s)/supplier(s) are solely responsible and are bound to supply additional 

quantity of whole item(s)/store(s) free of cost on mentioned site, otherwise contract 

will be terminated with the Contractor and a Penalty will be raised on Contractor as per 

rules.  

5. 
The Technical Evaluation carried out by Procurement Committee will be Final, which 

will be assessed on overall experience basis.  

6. 
Financial Offer will be announced / considered only those item(s) which will 

Technically qualified by the Procurement Committee. 

7. 
Only item(s)/good(s)/store(s) approved by Procurement Committee will be considered 

by Procuring Agency.  

8. 

The Procurement Committee reserves the right to approve/drop any 

item(s)/good(s)/store(s) or scrap/cancel the Tender as per Relevant Rules of SPPRA-

2010 (Amended-2017).   

9. 
Redressal of Grievances & Settlement of Dispute will be as per SPPRA Rules-2010 

(Amended-2017). 

10. 

The Successful Bidder(s) shall sign the Contract Agreement with the Excise, Taxation 

& Narcotics Control Department on Judicial Stamp Paper of Rs. 200/- as per approved 

format and may get purchase order(s) from the office.  

 

Note: All the above said instructions must be read carefully for compliance; else the offer(s) 

will be ignored. Procuring Agency reserves the right to ask & verify any document(s) 

from the participant(s) related to the Bid(s). 
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ANNEXURE-A: 
      

 

 

TENDER COVERING LETTER FORMAT: 
 

  The Additional Secretary (Admin), 

  Excise, Taxation and Narcotics Control Department,  

Government of Sindh, 

  Tughlaq House, Building No.02, 

  Sindh Secretariat, Kamal Atta-Turk Road. 

  Karachi. 
 

 

Subject: PURCHASE OF COMPUTER STATIONERY 2017-2018 
 

 

This Letter Format shall be on the Letter Head of the Bidder(s)/Firm(s) and should be signed by a 

person competent. It shall be included by the Bidder(s) in its Technical Bid(s) 
 

Dear Sir, 
 

  Having examined the Tender Documents and Annexures I/We, the 

undersigned, in conformity with the said document, offer to provide the said goods on terms 

of reference to be singed upon the award of contract for the sum indicated as per financial 

bid. 

 

2.  I/We undertake, if our proposal is accepted, to provide the required 

Store(s)/Goods comprise in the contract within time frame specified, starting from the date of 

receipt of notification of award from the Excise, Taxation and Narcotics Control Department, 

Government of Sindh. 

 

3.  I/We agree to abide by this proposal for the period of Ninety (90) days (as per 

requirement of the Bid) from the date of bid opening and it shall remain binding upon us and 

may be accepted at any time before the expiration of that period. 

 

4.  I/We agree to execute a contract in the form to be communicated by the 

Excise, Taxation and Narcotics Control Department, Government of Sindh incorporating all 

agreements with such alternations or additions thereto as may be necessary to adapt such 

agreement to the circumstances of the standard. 

 

5.  Unless and until a formal agreement is prepared and executed this proposal 

together with your written acceptance thereof shall constitute a binding contract agreement. 

 

6.  I/We understand that you are not bound to accept a lowest or any bid you may 

receive, not to give any reason for rejection of any bid and that you will not defray any 

expenses incurred by us in binding. 

 

7.   I/We would like to clearly state that we qualify for this work as our company 

meets all the Pre-Factor criteria indicated on your Tender document. The details are as 

attached:- 

 

___________________________________ 

Authorized Signatures with Official Seal 

  



 

Standard Bidding Documents for Purchase of Computer Stationery 32  

ANNEXURE-B 
 

PRELIMINARY (MANDATORY) SCREENING CRITERIA: 
 

This Check list form will be used by Procuring Agency for the selection of Bidder(s) at Preliminary 

Stage. Bid(s) which do not pass the Preliminary (Mandatory) Screening Criteria will be assumed as 

Non-Responsive bid(s) and will eliminated from Tender Process at initial stage without evaluation of 

Technical Criteria. Bidder(s) shall be advised to provide all the below requirements in its Technical 

proposal(s) of each section: 
 

Technical Bid Opening Check List: {Mandatory Requirements for all Bidder(s)}  
 

Sr. 

No 
Description 

Name of Bidder(s) 

Firm-A Firm-B Firm-C 

1. Are Both Envelopes Sealed? (Technical & Financial) Yes/No Yes/No Yes/No 

2. Is Original Tender Receipt is attached?     

3. 
Are Envelopes properly typed as prescribed in clause 12.23 & 

12.25? 

   

4. 

Is Tender Covering Letter format typed properly on Bidder(s) 

Letter Head with Authorized Signatures & Official Seal as 

prescribed at Annexure-A? 

   

5. 

Is Technical Proposal Format at Annexure-C typed properly on 

Bidder(s) Letter Head with Authorized Signatures & Official 

Seal? 

   

6. 

Is Undertaking Format at Annexure-E typed properly on 

Bidder(s) Letter Head with Authorized Signatures & Official 

Seal? 

   

7. 

Is Affidavit of Non-Litigation and Blacklisting is properly typed 

on stamp paper valuing of Rs. 100/- with proper required 

discipline (to be produced by the bidder(s) itself). 

   

8. 
Is Affidavit Format at Annexure-F typed properly on Rs. 100/- 

Stamp paper with Authorized Signatures & Official Seal? 

   

9. 
Is Bid Requirement Form at Annexure-G properly Filled with 

Bidder(s) complete address with Authorized Signatures & Seal? 

   

10. 

Is Financial Proposal Format at Annexure-I properly filled by the 

Bidder(s) complete address along with Authorized Signatures & 

Seal (to be attached with Financial Proposal) 

   

11. 
Is Valid General Sales Tax (GST) Certificate(s) provided by the 

Bidder(s)? (Color copy required). 

   

12. 
Is Valid National Tax Number (NTN) Certificate(s) provided by 

the Bidder(s)? (Color Copy required). 

   

13. 

Is Professional Tax Certificate(s) for the Current Financial Year 

2017-2018 submitted by the Bidder(s) in its Technical Bid(s)? 

(Color copy required). 

   

14. 

Are all documents in Technical Proposal submitted by the 

Bidder(s) duly signed, designated with Official Seal, properly 

filed, flagged as well as paginated? 

   

15. Are detail of all the documents are mentioned in front of the Index    
 

Note: Interested Bidder(s) are advised to fulfill all the requirements as indicated above for 

passing out the preliminary (Mandatory) Elimination Process. 
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ANNEXURE-C 

 

FORMAT FOR TECHNICAL PROPOSAL SUBMISSION FORM 
 

{This Format of Technical Proposal Form shall be on the Letter Head of the Bidder(s)/Firm(s) and 

shall be signed by a person competent. It should be included by the Bidder(s) in its Technical 

Bid(s)} 
 

(Insert Location & Date) 

 The Section Officer (ADMN-II)/DDO, 

 Excise, Taxation and Narcotics Control Department,  

Government of Sindh, Sindh Secretariat Building No. 2,  

 Kamal Atta-Turk Road, 

 Karachi.  

 

Subject: PURCHASE OF COMPUTER STATIONERY   

                         
Dear Sir, 

 

 I/We, the undersigned, offer to provide the subject goods/stores in accordance with 

your request for proposal. I/We are hereby submitting our proposal(s), which includes the 

Technical Proposal(s) and the Financial Proposal(s) sealed in Two (02) separate envelopes. 

I/We undertake, if my/our proposal(s) is accepted, to provide the said stores related to the 

assignment. 

  

2. I/We also confirm that the Government of Sindh has not declared us, or any, ineligible 

on charges of engaging in corrupt, fraudulent, collusive or coercive practices. I/We 

furthermore, pledge not to indulge in such practices in competing for or in executing the 

Contract, and I/We are aware of the relevant provisions of the Proposal Document. 

 

3. I/We understand you are not bound to accept any Proposal you receive. 

 

             I/ We remain, 

              Yours sincerely, 

 

 

 

Authorized Signature 

(In full and initials) 

 

 

Name and Designation of Signatory & Seal: 

 

Name of Firm: 
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ANNEXURE-D: 

EVALUATION CRITERIA & COMPARISON OF BID(S): 
 
 

Bidder(s) who have been qualified on the basis of the preliminary (Mandatory) screening 

criteria will be eligible for an evaluation criterion. The Goods/stores will evaluate and 

compare the bid(s) that have been determined to be substantial responsive. The evaluation 

will be performed assuming the contract will be awarded to the high evaluated bidder(s) for 

the entire information system as per criteria mentioned in this Standard Bidding Document 

(SBD). (To be filled by the Bidder) 
 
 

SECTION REQUIREMENTS YES NO 

1 GENERAL REQUIREMENTS: 

 

 

A 

 

 

Required to submit the Company Name, Year of Establishment, 

Address of the Firm (Registered Office), Telephone number(s), Fax 

number(s) and E-mail Address and must have at-least One (01) 

registered operational office in Karachi.(Details shall submit with 

proof). 

  

 

B 

 

Required to submit valid copy of N.I.C of Firm’s Authorized 

Representative (Signing Authority) (Color copy of NIC shall be 

submit).                  

  

 

 

 

C 

Form of Company (Attach Memorandum) Where applicable. 

 Proprietorship/Individual. 

 Private Limited. 

 Public Limited. 

 Partnership. 

 Corporation. 

 Other(s) (Specify). 

  

D 

Location of the Firm/Company/Contractor (Attach Memorandum) Where 

Applicable 

 Industrial. 

 Commercial. 

 Residential. 

 Others (Specify). 

  

E 
Required to submit the Income Tax Return to FBR Department for the 

last Three (03) Years. 

  

F 
Required to submit the General Sales Tax Return to FBR Department 

for the last Three (03) Years. 

  

G 
Required to submit List of Technical and skilled staff along with their 

CV`s  

  

H 
Required to submit the proper product catalogue in Technical Proposal 

offered by the Bidder(s) in its Bid. 
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2 FINANCIAL CAPABILITIES: 

A 
Required to submit the Valid Current Financial Soundness Certificate 

/Account Maintaining Certificate from the concerned Bank. 

  

B 

Required to submit the Bank Statement without any tempering for at-

least past 36-months (03-Years) for the purpose of verification of 

Firm’s Financial Capabilities.  

  

C 

Required to submit the Last 36-months (03-Years) Annual Sales 

Turnover/Net profit for each year in the respective business, not less 

than the Bid Cost in a year. Copy of Audit Report i.e. (Auditor’s 

Report, Balance Sheet, and Profit & Loss Account, Cash flow 

statement) or any other valid Documentary Evidence shall be submitted.  

  

3 WORKING EXPERIENCE: 

 

A 

 

 

 

The Concerned Firm / Company / Vendor shall provide the details of 

similar works and cost, completed during the last 03 years. Valid 

Documentary evidence shall be submitted in shape of copies of 

Purchase orders/work orders/agreements/completion certificates. 

(Minimum 15-proofs required for the last 03-Years Work Experience 

in relating to the concerned field). At least Ten (5) Proofs shall be 

submitted of each Year.   

  

B 

The concerned Firm/Company/Vendor shall have well-experienced of 

supplying similar product in Government/Private Institutions with 

documentary evidence. (At least 10-valid documentary proof shall be 

submitted in shape of Work/Job Order, Supply Order or any other 

written proof which has acceptable as per rules). 

  

C 

Require to submit the capability of work in different locations/areas of 

Sindh for Supply & support activities along with the list of their clients 

in Sindh, or in any other province of Pakistan with their contact number 

to whom similar goods has been supplied (At least 05-Proofs required 

in shape of Copies of Purchase orders/work orders/agreements).   

  

4 CERTIFICATIONS: 

A 
 

 

 

Required to submit at least Fifteen (15) valid Customer 

Satisfaction/Work Completion Certificates from the Clients/Customers 

at Client Official Letter Head with required discipline that the 

Firm(s)/Contractor(s) has provided the required services & 

items/goods/stores as per Procuring Agency requirement and on 

scheduled time during in the contract period for last 03 Years. At least 

Five (05) Proofs shall be submitted of each Year. 

  

B Copy of Professional Tax for the Year 2017-18    

C 
Authorized Representative Certificate must have attached with bid and 

one copy with representative whom attend the bid opening meeting. 
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ANNEXURE-E: 
 
 

UNDERTAKING: 

 
{This undertaking format shall be on the Letter Head of the Bidder(s)/Firm(s) and shall be signed 

by a person competent. It shall be included by the Bidder in its Technical Bid(s)} 

 
 

It is certified that the information furnished here in and as per the 

Documents submitted is true and correct and nothing has been concealed 

and tampered with. We have gone through all the conditions of Tender and 

are liable to any punitive action for furnishing false information / 

Documents. 

 

 

Dated this   day of    2018 

 

 

 

Signature 

 

 

 

     (Company Seal) 

 In the capacity of  

 

 

 

Duly authorized to sign Bids for and on behalf of: 
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ANNEXURE-F: 

 

AFFIDAVIT FORMAT: 

 

{This Affidavit format shall be on the Stamp Paper valuing Rs. 100/- with attestation of Notary Public and 

shall be signed by a person competent. It shall be included by the Bidder(s) in its Technical Bid(s)} 

 

 I/We, M/s.   (Insert Company Name)   , located at  

   (Insert Company Address)   , through its proprietor namely 

Mr.    (Insert Name)            S/o.  (Insert Name)   , bearing 

CNIC No.  (Insert I.D Card Number)  , resident of   (Insert Home Address)

   is hereby confirmed that we have carefully read all Terms and Conditions of the 

Tender and also agreed to abide SPPRA Rules-2010 (Amended-2017) for the purchase of 

Computer Stationery during the validity of Contract. 

 

1. I/We also do hereby state and declare on oath as under:- 
 

a.) That I/We will remain bound to supply any Item(s)/Good(s)/Store(s) as an additional quantity 

at the same rate(s) on which said item(s)/Goods(s)/Store(s) I/We have supply during the 

Contract Period. 

b.) That I/We agree whether our Tender accepted for Total, Partial or Enhanced Quantity for all 

or any Single Item.   

c.) That I/We also agree to supply and accept the said item(s)/store(s)/good(s) at the rates for the 

supply of contracted quantity within the stipulated period shown in the contract. 

d.) I /We understand and ensure for the supply of store(s)/good(s)/item(s) as per the Tender 

Requirements. 

e.) I/We also agree to supply the 100% additional quantity without any additional charges, if the 

supply(s)/part of supply(s) declared sub-standard.  

f.) I/We understand that, if any of the information submitted in accordance to this Tender inquiry 

found incorrect or false, my/our contract may be cancelled at any stage on my/our cost and 

risk. 

g.) I/We also undertake that my/our firm has neither been Black Listed, nor having any dispute 

with any Government or Semi-Government Organization(s) and also there is no litigation 

against the firm, moreover my/our Firm has not been bankrupted. 

h.) That the replacement /warranty of rejected/faulty parts will be made immediately within Next 

Business day. 

i.) That I /We are true deponent of this affidavit and will conversant with the facts deposed 

herein. 

 

 

2. Whatever stated above is true and correct to the best of my/our knowledge and belief. 

 

 

 

Signature of the Bidder(s)  Name:     

Designation with Seal of the Firm(s):    Date:    
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ANNEXURE-G: 

 

FORM OF BID REQUIREMENTS: 

 
Sr. No Subject Provision 

1.  
Amount of Earnest Money in the form of 

Pay order  

03% of the Total Bid Amount in favor of DDO, 

Excise, Taxation and Narcotics Control Department, 

Government of Sindh, Karachi. 

2.  Performance Security  
07% of the Bid amount at the time of signing of the 

contract. 

3.  Validity Period of Performance Security 
For a Period of 12-Months after signing of 

Agreement. 

4.  

Surety for the proposed Performance 

Security (state the name and address of the 

proposed scheduled Bank from whom 

Performance Security shall be obtained) 

Any Scheduled Bank in Pakistan. 

5.  Venue of Arbitration 

2nd Floor, Tughlaq House, Excise, Taxation and 

Narcotics Control Department, Government of 

Sindh. 

6.  
Company(s)/Firm(s)/Bidder(s)/Contractor(s) 

Official Address for serving of Notices 

 

       

7. 
Procuring Agency’s Address for serving of 

notices 

Additional Secretary (Admn-I) 

Phone: +92-21-99212901 

Address: Room No. 338-A, Second Floor, Tughlaq 

House, Excise, Taxation and Narcotics Control 

Department, Government of Sindh, Kamal Atta-

Turk Road, Karachi, Pakistan. 

 

 

 

 

             

                                                    (Authorized Signature on behalf of Bidder & Company Seal) 
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ANNEXURE-H: 

FORMAT FOR INTEGRITY PACT:  
 

(This Integrity Pact Format shall be on the stamp Paper valuing Rs. 100/- submitted by the 

successful Bidder(s) with attestation of Notary Public).  

 

Contract Number:             Dated:    

Contract Value:            

Contract Title:            

   

1. M/s.       hereby declares that it has no obtained or 

induced the Procurement of any contract, right, interest, privilege or other obligation or benefit from 

Government of Sindh (GoS) or any Administrative subdivision or Agency thereof or any other entity 

owned or controlled by it (GoS) through any corrupt business practice. 

 

 2. Without limiting the generality of the foregoing, M/s.       

represents and warrants that it has fully declared the brokerage, commission, fees etc paid or payable 

to anyone and not given or agreed to give and shall not give or agree to give to anyone within or 

outside Pakistan either directly or indirectly through any natural or juridical person, including its 

Affiliate, Agent, Associate, Broker, Consultant, Director, Promoter, Shareholder, Sponsor, or 

Subsidiary, any Commission, Gratification, Bribe, Finder’s Fee or Kickback, whether described as 

consultation fee or otherwise, with the object of obtaining or including the procurement of a contract, 

right, interest, privilege or other obligation or benefit, in whatsoever form, from Excise, Taxation and 

Narcotics Control Department Government of Sindh, except that which has been expressly declared 

pursuant hereto.  

 

3. M/s.      certifies that it has made and will make full 

disclosure of all agreements and arrangements with all persons in respect of or related to the 

transaction with Excise, Taxation and Narcotics Control Department Government of Sindh and has 

not taken any action or will not take any action to circumvent the above declaration, representation or 

warranty. 

 

4. M/s.      accepts full responsibility and strict liability for 

making any false declaration, not making full disclosure, misrepresenting facts or taking any action 

likely to defeat the purpose of this declaration, representation and warranty. It agrees that any 

contract, right, interest, privilege or other obligation or benefit obtained or procured as aforesaid shall, 

without prejudice to any other right and remedies available to Excise, Taxation and Narcotics Control 

Department, Government of Sindh under any law, contract or other instrument, be voidable at the 

option of Excise, Taxation and Narcotics Control Department, Government of Sindh. 

    

5. Notwithstanding any rights and remedies exercised by Excise, Taxation and Narcotics 

Control Department, Government of Sindh in this regard, M/s.     agrees to 

indemnify Excise, Taxation and Narcotics Control Department, Government of Sindh for any loss or 

damage incurred by it on account of its corrupt business practices and further pay compensation to 

Excise, Taxation and Narcotics Control Department, Government of Sindh in an amount equivalent to 

Ten Time the sum of any commission, Gratification, Bribe, Finder’s Fee or Kickback given by M/s. 

      as aforesaid for the purpose of obtaining or inducing 

the Procurement of any contract, right, interest, privilege or other obligation or benefit, in whatsoever 

form, from Excise, Taxation and Narcotics Control Department, Government of Sindh. 

 

                                                  
(Excise, Taxation and Narcotics    (Bidders Authorized Signatures with Official Stamp)  

Control Department)              
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ANNEXURE-I: 
 

FORMAT FOR FINANCIAL PROPOSAL SUBMISION FORM: 
 

(This format of Financial Proposal Form shall be on the Letter Head of the 

Bidder(s)/Firm(s) and should be signed by a person competent. It should be included by 

the Bidder(s) in its Financial Bid(s) 
 

To, 

  The Section Officer (ADMN-II)/DDO, 

  Excise, Taxation and Narcotics Control Department,  

Government of Sindh, Sindh Secretariat Building No. 2,  

  Kamal Atta-Turk Road, 

  Karachi. 

 

Subject: PURCHASE OF COMPUTER STATIONERY 
           

(Bidder(s) are requested to fill the Blank spaces in this form of Bid). 
 

Dear Sir, 
 

1. Having inspected site and checked all local conditions affecting the Stores and having 

also examined all Bid Documents including the Instruction to the Bidders, General 

Conditions of Contract and Schedule of Requirement, I/We the undersigned offer to 

provide the Computer Stationery Items in conformity with the Bid Documents including 

Instructions to Bidder, General Conditions of Contract and Schedule of Requirement for 

the total sums as specified at Schedule of Requirements, as agreed upon under the 

contract. 

2. I/We accept the above bid documents as valid and binding including those parts not 

countersigned in fully by us. 

3. I/We conform that we have satisfied ourselves about the goods and all other conditions 

which influence or may influence the goods, and I/We do not require any clarification 

and additional information thereto and that I/We cannot raise any claim for not knowing 

them. 

4. I/We undertake to carry out such alternations, additions or curtailments of the Goods as 

may from time to time be determined and ordered in writing by the Excise, Taxation 

and Narcotics Control Department, Government of Sindh, in accordance with the 

contract. 

5. The rates and prices which I/We have quoted and all information and data attached with 

our Bid(s) are complete and without any hidden Technical & Financial reservations or 

implications. They have been duly checked and are correct in every aspect. 

6. The rates and prices entered in the Bid(s) are firm and are inclusive of all cost of 

manpower, labor, equipment, custom duties, sales tax, surcharges, local and Federal 

Taxes, insurances, royalties, overhead and profit and all other direct and indirect costs 

related to and connected with the satisfactory execution of Goods. 

7. I/We undertake if our Bid is accepted to sign the Agreement of Contract within Three 

(03) working days of the issue of the Letter of Award. 

8. If my/our Bid is accepted we will furnish a Performance Security from a scheduled 

bank approved by the Excise, Taxation and Narcotics Control Department, Government 

of Sindh, for the amount of 07% of the Bid amount. 

9. I/We agree to pay all costs towards the preparation of the Agreement of Contract. 
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10. I/We further agree to abide by this Bid for a period of (90) Ninety calendar days from 

the date of opening of the Bid and it shall remain binding upon us for this period. 

11. Unless and until a formal agreement is prepared and signed, the Bid Documents 

together with your written acceptance thereof shall constitute a binding contract 

between us. 

12. I/We understand that you are not bound to accept the lowest or any Bid, you may 

receive. 
 

 
 

Dated: This    day of     , 2018 

 

 

Signature of the Bidder        

 

 

Duly authorized to sign the Bid with official seal on behalf of: 

 
 
 

          

Name of bidder in block letters 

 

 
 

          

Designation of the Bidder     

 
 

             

Address 

 
 
 

In presence of: 

 

          

Name of witness 

 

 

          

Designation of the witness 

 
 

             

 

 

             

Address 

 

             

[Signature for and on behalf of Manufacturer with Official Seal] 
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ANNEXURE-J: 

SCHEDULE OF REQUIREMENTS 
{This SOR shall be on the Letter Head of the Bidder(s) /Firm(s) & shall be signed by a 

person competent. It shall be included by the Bidder in its Financial Bid(s)} 
 

S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

1 CDs Writable / Rewritable 500 Sony/Equivalent 
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2 Developer for Photocopier  10 Rihco, Kyocera, Sharp   

3 DVDs: Writable / Rewritable 1000 Sony/Equivalent   

4 Electric Blower 4 Good quality   

5 Electric Tape 20 Good quality   

6 External CD/DVD Writer  10 WD/Seagate/Equivalent   

7 External HD 01 TB 2 Seagate/Equivalent   

8 External HD 01 TB 4 Seagate/Equivalent   

9 Key Boards USB for PCs 20 A4 Tech/Equivalent   

10 Laser Printer Paper (A4 Size) 350 81 gram/m-2, Imported   

11 Mouse USB for PCs 20 A4 Tech/Equivalent   

12 Mouse Pads 20 Good quality   

13 Paper Roles for FAX Panasonic 20 Panasonic/Equivalent   

14 Patch Cord - 05 feet Clipsol /Equivalent 20 Good quality   

15 Patch Cord - 10 feet Clipsol /Equivalent 50 Good quality   

16 Patch Cord - 3 feet Clipsol /Equivalent 30 Good quality   

17 Power Cord - 5 Meter 30 Good quality   

18 Power Extension Boards 30 Good quality   

19 Printer Cables 01 Meter 60 Good quality   

20 Printer Cables 03 Meter 30 Good quality   

21 Ram DDR II 02 GB/Compatible 12 Kingston/Equivalent   

22 Ram DDR III 02 GB/Compatible 12 Kingston/Equivalent   

23 Toner for Photo Copiers KM-4050  12 Original   

24 Toner for Photo Copiers Rihco MP 3025 12 Original   

25 Toner of Laser Jet Printer HP (05-A) 20 Original   

26 Toner of Laser Jet Printer HP (12-A) 30 Original   

27 Toner of Laser Jet Printer HP (36-A) 50 Original   

28 Toner of Laser Jet Printer P1102 (85-A) 30 Original   

29 UPS 1000 VA Dry Cell Batteries 8 China    

30 USB Flash Drives (16-GB) 12 Kingston/Equivalent   

31 USB Flash Drives (32-GB) 12 Kingston/Equivalent   

32 USB Flash Drives (8-GB) 24 Kingston/Equivalent   

33 Vacuum Cleaner for PC 2000 watt 2 China    

34 VGA Cables 01 Meter 24 good quality   

35 Developer for Photocopier  5 Sharp: AR 55165 DG, 

office  

  

36 DVDs: Writable / Rewritable 200 Sony/Equivalent   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

37 External CD/DVD Writer  12 WD/Seagate/Equivalent 
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38 External HD 01 TB 3 Seagate/Equivalent   

39 Key Boards USB for PCs 10 A4 Tech/Equivalent   

40 Laser Printer Paper (A4 Size) 300 80 gram/m-2, Imported   

41 Laser Printer Paper (Legal Size) Green 10 80 gram/m-2, Imported   

42 Laser Printer Paper (Legal Size) White 50 80 gram/m-2, Imported   

43 Laser Printer Paper F-4 (Rims) 400 80 gram/m-2, Imported   

44 Mouse USB for PCs 10 A4 Tech/Equivalent   

45 Mouse Pads 10 Good quality   

46 Paper Roles for FAX Panasonic 20 Panasonic/Equivalent   

47 Patch Cord - 05 feet Clipsol /Equivalent 20 Good quality   

48 Patch Cord - 10 feet Clipsol /Equivalent 20 Good quality   

49 Patch Cord - 3 feet Clipsol /Equivalent 10 Good quality   

50 Power Cord - 5 Meter 10 Good quality   

51 Power Extension Boards 10 Good quality   

52 Printer Cables 01 Meter 20 Good quality   

53 Printer Cables 03 Meter 10 Good quality   

54 Toner for Photo Copiers 6 Sharp: AR 55165   

55 Toner of Laser Jet Printer HP (05-A) 20 Original   

56 Toner of Laser Jet Printer HP (12-A) 20 Original   

57 Toner of Laser Jet Printer HP (36-A) 150 Original   

58 Toner of Laser Jet Printer P1102 (85-A) 10 Original   

59 UPS 1000 VA Dry Cell Batteries 10 China    

60 USB Flash Drives (16-GB) 20 Kingston with warranty   

61 USB Flash Drives (32-GB) 10 Kingston/Equivalent   

62 USB Flash Drives (8-GB) 10 Kingston/Equivalent   

63 Vacuum Cleaner for PC 2000 watt 2 Good quality   

64 VGA Cables 01 Meter 24 Good quality   

65 8 Point Switch Linksys or Equivalent 12 Minimum Specs 
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66 16 Port Network Switches 12 Made in EU/Equivalent   

67 Cable Cutter 9 Made in EU/Equivalent   

68 Cables Tester RJ 45 /11/9  4 Baylan /Equivalent   

69 CDs Writable / Rewritable 1500 Sony/Equivalent   

70 Cisco 24 Port Network Switch 2960 Series 1 Cisco/Equivalent   

71 Clamper RJ45 /11/9 4 Made in EU/Equivalent   

72 Developer for Photocopier  8 Sharp: AR 55165   

73 DVDs: Writable / Rewritable 500 Sony/Equivalent   

74 Electric Blower 3 Good quality   

75 Electric Tape 20 Good quality   

76 Ethernet Cat 5 Cable 99.9% Copper Box 4 3M or Equivalent   

77 Ethernet Cat 6 Cable 99.9% Copper Box 3 3M or Equivalent   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

78 External CD/DVD Writer  6 WD/Seagate/Equivalent    

79 External HD 01 TB 5 Seagate/Equivalent 
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80 Key Boards USB for PCs 40 A4 Tech/Equivalent   

81 LAN Tester  10 Baylane or Equivalent   

82 Laser Printer Paper (A4 Size) 200 80 gram/m-2, Imported   

83 Laser Printer Paper (Legal Size) Green 20 80 gram/m-2, Imported   

84 Laser Printer Paper (Legal Size) White 100 80 gram/m-2, Imported   

85 Laser Printer Paper F-4 (Rims) 50 80 gram/m-2, Imported   

86 Mouse USB for PCs 40 A4 Tech/Equivalent   

87 Mouse Pads 40 Good quality   

88 Patch Cord - 05 feet Clipsol /Equivalent 24 Good quality   

89 Patch Cord - 10 feet Clipsol /Equivalent 20 Good quality   

90 Patch Cord - 3 feet Clipsol /Equivalent 30 Good quality   

91 Power Cord - 5 Meter 30 Good quality   

92 Power Extension Boards 30 Good quality   

93 Printer Cables 01 Meter 60 Good quality   

94 Printer Cables 03 Meter 50 Good quality   

95 Printer Ribbon Epson (LQ 300) 200 Original/Equivalent   

96 Printer Ribbon Epson (LQ-2180) 200 Original/Equivalent   

97 Printer Ribbon Epson (LQ-2180) 150 Original/Equivalent   

98 Printer Ribbon for IBM 6500  150 Original/Equivalent   

99 Printer Ribbon for Line Printer P7215 50 Original/Equivalent   

100 Ram DDR II 02 GB/Compatible 8 Kingston/Equivalent   

101 Ram DDR III 02 GB/Compatible 8 Kingston/Equivalent   

102 RJ-45 Connectors 2 Good quality   

103 Screw Drivers Set 4 Good quality   

104 Toner of Laser Jet Printer HP (05-A) 40 Original   

105 Toner of Laser Jet Printer HP (12-A) 40 Original   

106 Toner of Laser Jet Printer HP (36-A) 50 Original   

107 Toner of Laser Jet Printer P1102 (85-A) 45 Original   

108 UPS 1000 VA Dry Cell Batteries 2 China    

109 8 Point Switch Linksys or Equivalent 12 Minimum Specs 
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110 16 Port Network Switches 6 Made in EU/Equivalent   

111 Cable Cutter 7 Made in EU/Equivalent   

112 Cables Tester RJ 45 /11/9  6 Baylan /Equivalent   

113 CDs Writable / Rewritable 500 Sony/Equivalent   

114 Cisco 24 Port Network Switch 2960 Series 2 Cisco/Equivalent   

115 Clamper RJ45 /11/9 3 Made in EU/Equivalent   

116 Developer for Photocopier  4 Sharp: AR 55165   

117 DVDs: Writable / Rewritable 1500 Sony/Equivalent   

118 Electric Blower 4 Good quality   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

119 Electric Tape 20 Good quality 
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120 Ethernet Cat 5 Cable 99.9% Copper Box 2 3M or Equivalent   

121 External CD/DVD Writer  5 WD/Seagate/Equivalent   

122 External HD 01 TB 6 Seagate/Equivalent   

123 Key Boards USB for PCs 50 A4 Tech/Equivalent   

124 LAN Tester  6 Baylane or Equivalent   

125 Laser Printer Paper (A4 Size) 300 80 gram/m-2, Imported   

126 Laser Printer Paper (Legal Size) Green 20 82 gram/m-2, Imported   

127 Laser Printer Paper (Legal Size) White 150 84 gram/m-2, Imported   

128 Laser Printer Paper F-4 (Rims) 50 80 gram/m-2, Imported   

129 Mouse USB for PCs 50 A4 Tech/Equivalent   

130 Mouse Pads 50 Good quality   

131 Patch Cord - 05 feet Clipsol /Equivalent 20 Good quality   

132 Patch Cord - 10 feet Clipsol /Equivalent 30 Good quality   

133 Patch Cord - 3 feet Clipsol /Equivalent 30 Good quality   

134 Power Cord - 5 Meter 50 Good quality   

135 Power Extension Boards 30 Good quality   

136 Printer Cables 01 Meter 60 Good quality   

137 Printer Cables 03 Meter 30 Good quality   

138 Ram DDR II 02 GB/Compatible 6 Kingston/Equivalent   

139 Ram DDR III 02 GB/Compatible 6 Kingston/Equivalent   

140 RJ-45 Connectors 4 Good quality   

141 Screw Drivers Set 12 Good quality   

142 Toner of Laser Jet Printer HP (05-A) 40 Original   

143 Toner of Laser Jet Printer HP (12-A) 40 Original   

144 Toner of Laser Jet Printer HP (36-A) 50 Original   

145 Toner of Laser Jet Printer P1102 (85-A) 25 Original   

146 UPS 1000 VA Dry Cell Batteries 6 China    

147 USB Flash Drives (16-GB) 24 Kingston/Equivalent   

148 USB Flash Drives (32-GB) 24 Kingston/Equivalent   

149 USB Flash Drives (8-GB) 12 Kingston/Equivalent   

150 Vacuum Cleaner for PC 2000 watt 2 Good quality   

151 VGA Cables 01 Meter 24 Good quality   

152 8 Point Switch Linksys or Equivalent 10 Minimum Specs 
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153 16 Port Network Switches 7 Made in EU/Equivalent   

154 Cable Cutter 4 Made in EU/Equivalent   

155 Cables Tester RJ 45 /11/9  4 Baylan /Equivalent   

156 CDs Writable / Rewritable 100 Sony/Equivalent   

157 Developer for Photocopier  4 Rihco   

158 DVDs: Writable / Rewritable 100 Sony/Equivalent   

159 Electric Blower 2 Good quality   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

160 Electric Tape 50 Good quality 
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161 Ethernet Cat 5 Cable 99.9% Copper Box 4 3M or Equivalent   

162 Ethernet Cat 6 Cable 99.9% Copper Box 3 3M or Equivalent   

163 External CD/DVD Writer  4 WD/Seagate/Equivalent   

164 External HD 01 TB 2 Seagate/Equivalent   

165 Key Boards USB for PCs 40 A4 Tech/Equivalent   

166 LAN Tester  4 Baylane or Equivalent   

167 Laser Printer Paper (A4 Size) 100 80 gram/m-2, Imported   

168 Laser Printer Paper (Legal Size) Green 50 85 gram/m-2, Imported   

169 Laser Printer Paper (Legal Size) White 100 87 gram/m-2, Imported   

170 Laser Printer Paper F-4 (Rims) 100 82 gram/m-2, Imported   

171 Mouse USB for PCs 40 A4 Tech/Equivalent   

172 Mouse Pads 40 Good quality   

173 Network Interface Card/ Compatible 2 Good quality   

174 Patch Cord - 05 feet Clipsol /Equivalent 24 Good quality   

175 Patch Cord - 10 feet Clipsol /Equivalent 60 Good quality   

176 Patch Cord - 3 feet Clipsol /Equivalent 40 Good quality   

177 Power Cord - 5 Meter 40 Good quality   

178 Power Extension Boards 40 Good quality   

179 Printer Cables 01 Meter 70 Good quality   

180 Printer Cables 03 Meter 30 Good quality   

181 Ram DDR II 02 GB/Compatible 6 Kingston/Equivalent   

182 Ram DDR III 02 GB/Compatible 6 Kingston/Equivalent   

183 RJ-45 Connectors 2 Good quality   

184 Screw Drivers Set 4 Good quality   

185 Toner for Photocopier  4 Original Sharp AR55165   

186 Toner of Laser Jet Printer HP (05-A) 4 Original   

187 Toner of Laser Jet Printer HP (12-A) 10 Original   

188 Toner of Laser Jet Printer HP (36-A) 20 Original   

189 Toner of Laser Jet Printer P1102 (85-A) 10 Original   

190 UPS 1000 VA Dry Cell Batteries 8 China    

191 USB Flash Drives (16-GB) 2 Kingston/Equivalent   

192 USB Flash Drives (32-GB) 24 Kingston/Equivalent   

193 USB Flash Drives (8-GB) 12 Kingston/Equivalent   

194 Vacuum Cleaner for PC 2000 watt 2 China    

195 VGA Cables 01 Meter 24 Good quality   

196 Patch Cord - 05 feet Clipsol /Equivalent 20 Good quality 
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197 Patch Cord - 10 feet Clipsol /Equivalent 20 Good quality   

198 Patch Cord - 3 feet Clipsol /Equivalent 30 Good quality   

199 Power Cord - 5 Meter 40 Good quality   

200 Power Extension Boards 40 Good quality   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

201 Printer Cables 01 Meter 70 Good quality 
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202 Printer Cables 03 Meter 40 Good quality   

203 8 Point Switch Linksys or Equivalent 8 Minimum Specs   

204 16 Port Network Switches 5 Made in EU/Equivalent   

205 Cable Cutter 8 Made in EU/Equivalent   

206 Cables Tester RJ 45 /11/9  2 Baylan /Equivalent   

207 CDs Writable / Rewritable 50 Sony/Equivalent   

208 Cisco 24 Port Network Switch 2960 Series 2 Cisco/Equivalent   

209 Clamper RJ45 /11/9 2 Made in EU/Equivalent   

210 Developer for Photocopier  9 Rihco   

211 DVDs: Writable / Rewritable 200 Sony/Equivalent   

212 Electric Blower 2 Good quality   

213 Electric Tape 20 Good quality   

214 Ethernet Cat 5 Cable 99.9% Copper Box 3 3M or Equivalent   

215 Ethernet Cat 6 Cable 99.9% Copper Box 1 3M or Equivalent   

216 Ethernet Cat 6 Cable 99.9% Copper Box 4 3M or Equivalent   

217 External CD/DVD Writer  4 WD/Seagate/Equivalent   

218 External HD 01 TB 2 Seagate/Equivalent   

219 LAN Tester  12 Baylane or Equivalent   

220 Laser Printer Paper (A4 Size) 150 80 gram/m-2, Imported   

221 Laser Printer Paper (Legal Size) Green 50 86 gram/m-2, Imported   

222 Laser Printer Paper (Legal Size) White 100 88 gram/m-2, Imported   

223 Laser Printer Paper F-4 (Rims) 150 83 gram/m-2, Imported   

224 Ram DDR II 02 GB/Compatible 8 Kingston/Equivalent   

225 Ram DDR III 02 GB/Compatible 8 Kingston/Equivalent   

226 RJ-45 Connectors 2 Good quality   

227 Screw Drivers Set 6 Good quality   

228 Toner of Laser Jet Printer HP (05-A) 8 Original   

229 Toner of Laser Jet Printer HP (12-A) 20 Original   

230 Toner of Laser Jet Printer HP (36-A) 25 Original   

231 Toner of Laser Jet Printer P1102 (85-A) 30 Original   

232 UPS 1000 VA Dry Cell Batteries 12 China    

233 USB Flash Drives (16-GB) 6 Kingston/Equivalent   

234 USB Flash Drives (32-GB) 12 Kingston/Equivalent   

235 USB Flash Drives (8-GB) 12 Kingston/Equivalent   

236 Vacuum Cleaner for PC 2000 watt 2 Good quality   

237 VGA Cables 01 Meter 24 Good quality   

238 8 Point Switch Linksys or Equivalent 12 Minimum Specs 
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239 16 Port Network Switches 9 Made in EU/Equivalent   

240 Cable Cutter 12 Made in EU/Equivalent   

241 Cables Tester RJ 45 /11/9  6 Baylan /Equivalent   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

242 CDs Writable / Rewritable 2000 Sony/Equivalent 
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243 Cisco 24 Port Network Switch 2960 Series 2 Cisco/Equivalent   

244 Clamper RJ45 /11/9 4 Made in EU/Equivalent   

245 Developer for Photocopier  8 Rihco   

246 DVDs: Writable / Rewritable 700 Sony/Equivalent   

247 Electric Blower 3 Good quality   

248 Electric Tape 20 Good quality   

249 Ethernet Cat 5 Cable 99.9% Copper Box 3 3M or Equivalent   

250 Ethernet Cat 6 Cable 99.9% Copper Box 8 3M or Equivalent   

251 External CD/DVD Writer  7 WD/Seagate/Equivalent   

252 External HD 01 TB 4 Seagate/Equivalent   

253 Key Boards USB for PCs 60 A4 Tech/Equivalent   

254 LAN Tester  12 Baylane or Equivalent   

255 Laser Printer Paper (A4 Size) 300 80 gram/m-2, Imported   

256 Laser Printer Paper (Legal Size) Green 20 80 gram/m-2, Imported   

257 Laser Printer Paper (Legal Size) White 100 81 gram/m-2, Imported   

258 Laser Printer Paper F-4 (Rims) 100 80 gram/m-2, Imported   

259 Mouse USB for PCs 60 A4 Tech/Equivalent   

260 Mouse Pads 60 Good quality   

261 Patch Cord - 05 feet Clipsol /Equivalent 24 Good quality   

262 Patch Cord - 10 feet Clipsol /Equivalent 40 Good quality   

263 Patch Cord - 3 feet Clipsol /Equivalent 10 Good quality   

264 Power Cord - 5 Meter 15 Good quality   

265 Power Extension Boards 15 Good quality   

266 Printer Cables 01 Meter 30 Good quality   

267 Printer Cables 03 Meter 10 Good quality   

268 Printer Ribbon Epson (LQ 300) 150 Original/Equivalent   

269 Printer Ribbon Epson (LQ-2180) 100 Original/Equivalent   

270 Printer Ribbon for IBM 6500  100 Original/Equivalent   

271 Printer Ribbon for Line Printer P7215 50 Original/Equivalent   

272 Ram DDR II 02 GB/Compatible 10 Kingston/Equivalent   

273 Ram DDR III 02 GB/Compatible 10 Kingston/Equivalent   

274 RJ-45 Connectors 3 Good quality   

275 Screw Drivers Set 10 Good quality   

276 Toner of Laser Jet Printer HP (05-A) 50 Original   

277 Toner of Laser Jet Printer HP (12-A) 30 Original   

278 Toner of Laser Jet Printer HP (36-A) 200 Original   

279 Toner of Laser Jet Printer P1102 (85-A) 50 Original   

280 UPS 1000 VA Dry Cell Batteries 4 China    

281 USB Flash Drives (16-GB) 24 Kingston/Equivalent   

282 USB Flash Drives (32-GB) 24 Kingston/Equivalent   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

283 USB Flash Drives (8-GB) 12 Kingston/Equivalent 
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284 Vacuum Cleaner for PC 2000 watt 2 Good quality   

285 VGA Cables 01 Meter 24 Good quality   

286 8 Point Switch Linksys or Equivalent 10 Minimum Specs   

287 16 Port Network Switches 4 Made in EU/Equivalent   

288 Cable Cutter 9 Made in EU/Equivalent   

289 Cables Tester RJ 45 /11/9  8 Baylan /Equivalent   

290 CDs Writable / Rewritable 200 Sony/Equivalent   

291 CDs Writable / Rewritable 500 Sony/Equivalent   

292 Cisco 24 Port Network Switch 2960 Series 2 Cisco/Equivalent   

293 Clamper RJ45 /11/9 2 Made in EU/Equivalent   

294 Developer for Photocopier  4 Sharp: AR 55165   

295 DVDs: Writable / Rewritable 300 Sony/Equivalent   

296 Electric Blower 4 Good quality   

297 Electric Tape 20 Good quality   

298 Ethernet Cat 5 Cable 99.9% Copper Box 3 3M or Equivalent   

299 Ethernet Cat 6 Cable 99.9% Copper Box 6 3M or Equivalent   

300 External CD/DVD Writer  8 WD/Seagate/Equivalent   

301 External HD 01 TB 2 Seagate/Equivalent   

302 Key Boards USB for PCs 30 A4 Tech/Equivalent   

303 Laser Printer Paper (A4 Size) 200 80 gram/m-2, Imported   

304 Laser Printer Paper (Legal Size) Green 30 80 gram/m-2, Imported   

305 Laser Printer Paper (Legal Size) White 50 82 gram/m-2, Imported   

306 Laser Printer Paper F-4 (Rims) 250 80 gram/m-2, Imported   

307 Mouse USB for PCs 30 A4 Tech/Equivalent   

308 Mouse Pads 30 Good quality   

309 Patch Cord - 05 feet Clipsol /Equivalent 24 Good quality   

310 Patch Cord - 10 feet Clipsol /Equivalent 30 Good quality   

311 Patch Cord - 3 feet Clipsol /Equivalent 30 Good quality   

312 Power Cord - 5 Meter 30 Good quality   

313 Power Extension Boards 30 Good quality   

314 Printer Cables 01 Meter 60 Good quality   

315 Printer Cables 03 Meter 30 Good quality   

316 Printer Ribbon Epson (LQ 300) 150 Original/Equivalent   

317 Printer Ribbon Epson (LQ-2180) 50 Original/Equivalent   

318 Printer Ribbon for IBM 6500  100 Original/Equivalent   

319 Printer Ribbon for Line Printer P7215 200 Original/Equivalent   

320 Ram DDR II 02 GB/Compatible 10 Kingston/Equivalent   

321 Ram DDR III 02 GB/Compatible 10 Kingston/Equivalent   

322 RJ-45 Connectors 3 Good quality   

323 Screw Drivers Set 4 Good quality   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

324 Toner of Laser Jet Printer HP (05-A) 15 Original 

D
IR

E
C

T
O

R
 L

A
R

K
A

N
A

 

  

325 Toner of Laser Jet Printer HP (12-A) 20 Original   

326 Toner of Laser Jet Printer HP (36-A) 50 Original   

327 Toner of Laser Jet Printer P1102 (85-A) 25 Original   

328 UPS 1000 VA Dry Cell Batteries 10 China    

329 USB Flash Drives (16-GB) 10 Kingston/Equivalent   

330 USB Flash Drives (32-GB) 12 Kingston/Equivalent   

331 USB Flash Drives (8-GB) 20 Kingston/Equivalent   

332 Vacuum Cleaner for PC 2000 watt 2 Good quality   

333 VGA Cables 01 Meter 24 Good quality   

334 8 Point Switch Linksys or Equivalent 10 Minimum Specs 

D
IR

E
C

T
O

R
 M

IR
P

U
R

K
H

A
S

 

  

335 16 Port Network Switches 12 Made in EU/Equivalent   

336 Cable Cutter 6 Made in EU/Equivalent   

337 Cables Tester RJ 45 /11/9  4 Baylan /Equivalent   

338 CDs Writable / Rewritable 1500 Sony/Equivalent   

339 Cisco 24 Port Network Switch 2960 Series 3 Cisco/Equivalent   

340 Clamper RJ45 /11/9 3 Made in EU/Equivalent   

341 Developer for Photocopier  9 Rihco   

342 DVDs: Writable / Rewritable 500 Sony/Equivalent   

343 Electric Blower 2 Good quality   

344 Electric Tape 20 Good quality   

345 Ethernet Cat 5 Cable 99.9% Copper Box 2 3M or Equivalent   

346 Ethernet Cat 6 Cable 99.9% Copper Box 4 3M or Equivalent   

347 Key Boards USB for PCs 10 A4 Tech/Equivalent   

348 LAN Tester  10 Baylane or Equivalent   

349 Laser Printer Paper (A4 Size) 150 80 gram/m-2, Imported   

350 Laser Printer Paper (Legal Size) Green 20 81 gram/m-2, Imported   

351 Laser Printer Paper (Legal Size) White 100 83 gram/m-2, Imported   

352 Laser Printer Paper F-4 (Rims) 500 80 gram/m-2, Imported   

353 Mouse USB for PCs 10 A4 Tech/Equivalent   

354 Mouse Pads 10 Good quality   

355 Patch Cord - 05 feet Clipsol /Equivalent 20 Good quality   

356 Patch Cord - 10 feet Clipsol /Equivalent 40 Good quality   

357 Patch Cord - 3 feet Clipsol /Equivalent 35 Good quality   

358 Power Cord - 5 Meter 40 Good quality   

359 Power Extension Boards 35 Good quality   

360 Printer Cables 01 Meter 70 Good quality   

361 Printer Cables 03 Meter 40 Good quality   

362 Printer Ribbon Epson (LQ 300) 100 Original/Equivalent   

363 Printer Ribbon Epson (LQ-2180) 30 Original/Equivalent   

364 Printer Ribbon for IBM 6500  125 Original/Equivalent   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

365 Printer Ribbon for Line Printer P7215 100 Original/Equivalent 

D
IR

E
C

T
O

R
 M

IR
P

U
R

K
H

A
S

 

  

366 Ram DDR II 02 GB/Compatible 12 Kingston/Equivalent   

367 Ram DDR III 02 GB/Compatible 12 Kingston/Equivalent   

368 RJ-45 Connectors 4 Good quality   

369 Screw Drivers Set 12 Good quality   

370 Toner of Laser Jet Printer HP (05-A) 60 Original   

371 Toner of Laser Jet Printer HP (12-A) 40 Original   

372 Toner of Laser Jet Printer HP (36-A) 100 Original   

373 Toner of Laser Jet Printer P1102 (85-A) 14 Original   

374 UPS 1000 VA Dry Cell Batteries 6 China    

375 USB Flash Drives (16-GB) 24 Kingston/Equivalent   

376 USB Flash Drives (32-GB) 24 Kingston/Equivalent   

377 USB Flash Drives (8-GB) 12 Kingston/Equivalent   

378 Vacuum Cleaner for PC 2000 watt 2 Good quality   

379 VGA Cables 01 Meter 24 Good quality   

380 8 Point Switch Linksys or Equivalent 7 Minimum Specs 

D
IR

E
C

T
O

R
 S

H
A

H
E

E
D

 B
E

N
A

Z
IR

A
B

A
D

 

  

381 16 Port Network Switches 7 Made in EU/Equivalent   

382 Cable Cutter 8 Made in EU/Equivalent   

383 Cables Tester RJ 45 /11/9  2 Baylan /Equivalent   

384 CDs Writable / Rewritable 500 Sony/Equivalent   

385 Cisco 24 Port Network Switch 2960 Series 2 Cisco/Equivalent   

386 Clamper RJ45 /11/9 2 Made in EU/Equivalent   

387 Developer for Photocopier  7 Sharp: AR 55165   

388 DVDs: Writable / Rewritable 200 Sony/Equivalent   

389 Electric Blower 2 Good quality   

390 Electric Tape 20 Good quality   

391 Ethernet Cat 5 Cable 99.9% Copper Box 4 3M or Equivalent   

392 Ethernet Cat 6 Cable 99.9% Copper Box 5 3M or Equivalent   

393 External CD/DVD Writer  3 WD/Seagate/Equivalent   

394 External HD 01 TB 4 Seagate/Equivalent   

395 Key Boards USB for PCs 20 A4 Tech/Equivalent   

396 Key Boards USB for PCs 60 A4 Tech/Equivalent   

397 LAN Tester  8 Baylane or Equivalent   

398 Laser Printer Paper (A4 Size) 350 80 gram/m-2, Imported   

399 Laser Printer Paper (Legal Size) Green 30 83 gram/m-2, Imported   

400 Laser Printer Paper (Legal Size) White 50 85 gram/m-2, Imported   

401 Laser Printer Paper F-4 (Rims) 50 80 gram/m-2, Imported   

402 Mouse USB for PCs 20 A4 Tech/Equivalent   

403 Mouse USB for PCs 60 A4 Tech/Equivalent   

404 Mouse Pads 20 Good quality   

405 Mouse Pads 60 Good quality   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

406 Patch Cord - 05 feet Clipsol /Equivalent 15 Good quality 

D
IR

E
C

T
O

R
 S

H
A

H
E

E
D

 B
E

N
A

Z
IR

A
B

A
D

 

  

407 Patch Cord - 05 feet Clipsol /Equivalent 15 Good quality   

408 Patch Cord - 10 feet Clipsol /Equivalent 40 Good quality   

409 Patch Cord - 10 feet Clipsol /Equivalent 40 Good quality   

410 Patch Cord - 3 feet Clipsol /Equivalent 40 Good quality   

411 Patch Cord - 3 feet Clipsol /Equivalent 30 Good quality   

412 Power Cord - 5 Meter 60 Good quality   

413 Power Cord - 5 Meter 40 Good quality   

414 Power Extension Boards 30 Good quality   

415 Power Extension Boards 40 Good quality   

416 Printer Cables 01 Meter 55 Good quality   

417 Printer Cables 01 Meter 80 Good quality   

418 Printer Cables 03 Meter 20 Good quality   

419 Printer Cables 03 Meter 40 Good quality   

420 Printer Ribbon Epson (LQ 300) 100 Original/Equivalent   

421 Printer Ribbon Epson (LQ-2180) 100 Original/Equivalent   

422 Printer Ribbon for IBM 6500  140 Original/Equivalent   

423 Printer Ribbon for Line Printer P7215 50 Original/Equivalent   

424 Ram DDR II 02 GB/Compatible 16 Kingston/Equivalent   

425 Ram DDR III 02 GB/Compatible 16 Kingston/Equivalent   

426 RJ-45 Connectors 2 Good quality   

427 Screw Drivers Set 4 Good quality   

428 Toner of Laser Jet Printer HP (05-A) 70 Original   

429 Toner of Laser Jet Printer HP (12-A) 20 Original   

430 Toner of Laser Jet Printer HP (36-A) 20 Original   

431 Toner of Laser Jet Printer P1102 (85-A) 35 Original   

432 UPS 1000 VA Dry Cell Batteries 4 China    

433 USB Flash Drives (16-GB) 20 Kingston/Equivalent   

434 USB Flash Drives (32-GB) 14 Kingston/Equivalent   

435 USB Flash Drives (8-GB) 25 Kingston/Equivalent   

436 Vacuum Cleaner for PC 2000 watt 2 China    

437 VGA Cables 01 Meter 24 Good quality   

438 8 Point Switch Linksys or Equivalent 9 Minimum Specs 

D
IR

E
C

T
O

R
 S

U
K

K
U

R
 

  

439 16 Port Network Switches 8 Made in EU/Equivalent   

440 Cable Cutter 4 Made in EU/Equivalent   

441 Cables Tester RJ 45 /11/9  4 Baylan /Equivalent   

442 CDs Writable / Rewritable 1000 Sony/Equivalent   

443 Cisco 24 Port Network Switch 2960 Series 2 Cisco/Equivalent   

444 Clamper RJ45 /11/9 4 Made in EU/Equivalent   

445 Developer for Photocopier  6 Sharp: AR 55165   

446 DVDs: Writable / Rewritable 700 Sony/Equivalent   
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S. 

No 
Description of item Qty Minimum Specs Location 

Rate per 

Unit 

Total 

Amount 

(a) (b) (c) (d) (e) (f) (f x c) = g 

447 Electric Blower 2 Good quality 

D
IR

E
C

T
O

R
 S

U
K

K
U

R
 

  

448 Electric Tape 20 Good quality   

449 Ethernet Cat 5 Cable 99.9% Copper Box 2 3M or Equivalent   

450 Ethernet Cat 6 Cable 99.9% Copper Box 6 3M or Equivalent   

451 External CD/DVD Writer  2 WD/Seagate/Equivalent   

452 Laser Printer Paper (A4 Size) 80 80 gram/m-2, Imported   

453 Laser Printer Paper (Legal Size) Green 30 84 gram/m-2, Imported   

454 Laser Printer Paper (Legal Size) White 50 86 gram/m-2, Imported   

455 Laser Printer Paper F-4 (Rims) 100 81 gram/m-2, Imported   

456 Printer Ribbon Epson (LQ 300) 50 Original/Equivalent   

457 Printer Ribbon Epson (LQ-2180) 20 Original/Equivalent   

458 Printer Ribbon for IBM 6500  100 Original/Equivalent   

459 Printer Ribbon for Line Printer P7215 50 Original/Equivalent   

460 Ram DDR II 02 GB/Compatible 14 Kingston/Equivalent   

461 Ram DDR III 02 GB/Compatible 14 Kingston/Equivalent   

462 RJ-45 Connectors 4 Good quality   

463 Screw Drivers Set 6 Good quality   

464 Toner of Laser Jet Printer HP (05-A) 30 Original   

465 Toner of Laser Jet Printer HP (12-A) 30 Original   

466 Toner of Laser Jet Printer HP (36-A) 50 Original   

467 UPS 1000 VA Dry Cell Batteries 12 China    

468 USB Flash Drives (16-GB) 24 Kingston/Equivalent   

469 USB Flash Drives (32-GB) 24 Kingston/Equivalent   

470 USB Flash Drives (8-GB) 12 Kingston/Equivalent   

471 Vacuum Cleaner for PC 2000 watt 2 China    

472 VGA Cables 01 Meter 24 Good quality   

TOTAL AMOUNT  

 

 

Grand Total in words in Pakistani Rupees (Inclusive of All Taxes):       

 

             

 

1. No Recycled and refurbished Products are acceptable and shall not be quoted. 

2. Items should be quoted exactly the specification given. 

3. HP LaserJet Printers/Photocopier Machine Toners are accepted only original no any compatible 

or equivalent will be considered as per given Serial/Model Nos. 

4. In case of discrepancy between figure and words price, the words price shall be 

prevail/acceptable. 

5. No any kind of separate payment shall be made for the incidental services.  

6. The rates quoted for the items mentioned above shall be valid till (90) Ninety Days from the date 

of opening of tender. 

7. The items should be delivered at specified consignees at risk and cost of contracting firm. 

8. The payment shall be subject to deduction of Income/Sales Tax at source, inspection and 

production of delivery challans as being delivered the stores in full quantity & quality specified in 

contract. 
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9. The rates quoted in this schedule are inclusive of all the applicable taxes & freight/transportation 

etc. and written against each item in figures and words without any cutting/error. 

10. The samples of the articles/items/store/goods as required shall be provide by the contracting firm. 

11. In case of discrepancy between Unit Price (at Col f) and Total Amount (at Col. g), the Total 

Amount (at Col. g) shall prevail/acceptable. 

12. The quantity of items specified above may increase or decrease as per need and availability of 

funds, therefore the contract shall be valid for continuous / periodical supply of items for financial 

year 2017-18. 
 

 

 

 

 

 

 

Authorized Signatures:       Stamp of the Firm: 

 

 

Date:       
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ANNEXURE- K: 
 
 

FORMAT FOR PERFORMANCE SECURITY FORM  
 

(BANK GUARANTEE) 

 

Guarantee No.      

        

      Executed on       

 

Expiry Date:      

 

 

(Letter by the Guarantor to the Excise, Taxation and Narcotics Control Department, 

Government of Sindh) 

      

 Name of Guarantor (Scheduled Bank in Pakistan) with 

Address:            

 

Name of the Principal (Contractor) with 

Address:            

 

Penal Sum of Security (express in words and  

Figures)            

 

Letter of Acceptance No:     Dated      

 

KNOW ALL MEN BY THESE PRESENTS, that in pursuance of the terms of the Standard 

Bidding Document and above said letter of acceptance  (hereinafter called the Documents) 

and at the request of the said Principal we, the Guarantor above name, are held and firmly 

bound unto the Government of Sindh, Excise, Taxation and Narcotics Control Department, 

Sindh Secretariat, Karachi (hereinafter called the Procuring Agency)in the penal sum of the 

amount stated above, for the payment of which sum well and truly to be made to the said 

Procuring Agency, we bind ourselves, our heirs, executors, administrators and successors, 

jointly and severally, firmly by these presents. 

 

THE CONDITIONS OF THIS OBLIGATION IS SUCH that whereas the Principal has 

accepted the Government of Sindh Excise, Taxation and Narcotics Control Department’s 

above said Letter of Acceptance for        (Name of 

Contract) for the        (Name of Project / Scheme). 

 

NOW THEREFORE, if the Principal (Contractor) shall well and truly perform and fulfill all 

the undertakings, covenants, terms and conditions of the said Documents during the original 

terms of the said Documents and any extensions thereof that may be granted by Excise, 

Taxation and Narcotics Control Department, Government of Sindh, with or without notice to 

the Guarantor, which notice is, hereby, waived and shall also well and truly perform and 

fulfill all the undertakings, covenants terms and conditions of the Contract and of any and all 

modifications of the said Documents that may hereafter be made, notice of which 

modifications to the Guarantor being hereby waived, then, this obligation to be void; 

otherwise to remain in full force and virtue till all requirements, Remedying Defects, of 

Conditions of Contract are fulfilled. 
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Our total liability under this Guarantee is limited to the sum stated above and it is condition 

of any liability attaching to us under this Guarantee that the claim for payment in writing 

shall be received by us within the validity period of this Guarantee, failing which we shall be 

discharged of our Liability, if any, under this Guarantee. 

 

We,         (the Guarantor), waiving all 

objections and defenses under the Contract, do hereby irrevocably and independently 

guarantee to pay to the Procuring Agency without delay upon the Procuring Agency’s first 

written demand without cavil or arguments and without requiring the Procuring Agency to 

prove or to show grounds or reasons for such demand any sum or sums up to the amount 

stated above, against the Procuring Agency’s written declaration that the Principal has 

refused or failed to perform the obligations under the Contract, for which payment will be 

effected by the Guarantor to Procuring Agency’s designated Bank & Account Number. 

 

 PROVIDED ALSO THAT the Government of Sindh, Excise, Taxation and Narcotics 

Control Department will be the sole and Final judge for deciding whether the Principal 

(Contractor) has duly performed his obligations under the contract or has defaulted in 

fulfilling said obligations and the Guarantor shall pay without objection any sum or sums up 

to the amount stated above upon first written demand from the Procuring the Agency 

forthwith and without any reference to the Principal or any other person. 

 

IN WITNESS WHEREOF, the above bounded Guarantor has executed this Instrument under 

its seal on the date indicated above, the name and corporate seal of the Guarantor being 

hereto affixed and these presents duly signed, designated by its undersigned representative, 

pursuant to authority of its governing body. 

 

     

         Guarantor (Bank)  

Witness: 

 

1.        1. Signature    

 

       2. Name     

Corporate Secretary (Seal) 

        3. Title     

 

2.      

 

            

(Name, Title & Address)     Corporate Guarantor (Seal) 


